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ELEMENTARY SCHOOL SECTION  
 

PURPOSE OF THE STUDENT PROGRESSION PLAN 

The purpose of this plan is to establish standards for student progression and 
procedures for insuring the maximum achievement possible for each student.  
Maximum student progress is the result of cooperative action on the part of the 
school board, administration, teachers, students, parents and the community. 
 
The school board accepts responsibility for providing the resources to promote 
student attainment of the competencies needed for successful living in a complex 
society.  It assigns to the instructional staff responsibility for developing a specific 
program for implementing the standards related to these competencies. 
 
Florida Statute 1008.25 provides: 
 
1. Each district school board shall establish a comprehensive program for 

student progression which shall be based upon an evaluation of each 
studentôs performance, including how well he masters the performance 
standards approved by the State Board. 

2. The district program for student progression shall be based upon local 
goals and objectives which are compatible with the State's plan for 
education and which supplement the performance standards approved by 
the State Board of Education. 

3.  Student promotion is based on evaluation of each studentôs achievement 
of the Sunshine State Standards. Each year the district will review and 
establish standards for determining how well each student has mastered 
the performance standards approved by the State Board of Education and 
the district.  Schools will provide frequent monitoring of the studentôs 
progress in meeting desired levels of performance. Each studentôs 
progression from one grade to another is based, in part, upon proficiency 
in reading, writing, science, and mathematics. If a student does not 
achieve the required level of performance, he or she must receive 
remediation in accordance with the guidelines for an Individual Progress 
Monitoring Plan or be retained with an intensive program that is different 
from the previous yearôs program and that takes into account the studentôs 
learning style.  The school will review and determine an appropriate 
alternative placement for a student who has been retained two or more 
years. Parents must be informed of their studentsô progress in meeting 
academic standards. 

 
REMEDIATION/RETENTION COMPLIANCE - F.S. 1008.25 

Each studentôs progression from one grade to another must be determined, in 
part, on proficiency; and that each student and his or her parent or guardian be 
informed of the studentôs academic progress in these areas. 
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Students who do not meet specific district levels of performance in reading, 
writing, mathematics and science, or who do not meet the specific levels of 
performance on statewide assessments must be provided remediation through: 
 

¶ additional diagnostic assessments, determined by each school, to identify  
       the nature of the studentôs difficulty and areas of academic need, 

                        
     And 
 
· implementation of an individual ñProgress Monitoring Plan,ò developed in  

consultation with a parent or guardian that is designated to assist the 
student in meeting state and district expectations of proficiency. 

· A plan by each school to accomplish these mandates. 
 
 

GENERAL INFORMATION 

The Columbia County School District welcomes meaningful parental input 
regarding the performance of educational personnel, as well as the effectiveness 
of school programs.  Input forms are available at each school site, and only forms 
signed by parents or legal guardians will be considered. 
 
A grade may be challenged only on the grounds that the teacher failed to follow 
school board policies in effect at the time the grade was given. 
 
The classroom teacher has the initial and primary authority to assess and report 
the student's classroom performance as he or she observes it to be.  If the grade 
is challenged, it can be changed only after being appealed to a committee 
consisting of the guidance counselor, administrator, and a teacher exclusive of 
the teacher giving the grade.  Upon the recommendation of this committee, the 
principal may or may not approve the grade change as he deems appropriate.  
The decision of the principal may be appealed by the student or the teacher to 
the school board.  Any grade may be challenged only by a written request filed 
with the principal within 30 days after the grade is given. 
 
Response to Intervention (RTI) is the practice of providing instruction and 
intervention matched to all student academic and behavioral needs using 
learning rate over time and level of performance. 
 
Response to Intervention uses a collaborative problem solving approach to make 
important educational decisions for all students in all tiers.  It is a general 
education process and no one tier represents special education. 
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Response to Intervention is composed of three tiers: 
 
 Tier 1: Core Curriculum 

All students, including students who require curricular enhancements for 
acceleration. 

 
 Tier 2: Strategic Interventions 

  Students who need more support in addition to the core curriculum. 
 
 Tier 3: Comprehensive & Intensive 

  Students who need individualized interventions. 
 
 

GRIEVANCE PROCEDURES 

A grievance is defined as any situation or condition occurring in the course of the 
school's operation which causes a student to feel aggrieved.  The parent of the 
student should contact the principal, designee, guidance counselor or teacher 
other than the individual allegedly committing the infraction and try to solve it 
directly through informal procedures.  Failing to achieve this end, the student has 
the right to appeal to the principal or his designee.  (AN EXCEPTION TO THIS IS 
AN EXPULSION). 
 
The procedures are as follows: 
 

¶ Appointment with principal, with grievance stated in writing, within five 
(5) school days. 

¶ Principal investigates and makes decision, within five (5) school days, 
consistent with school board policies. 

¶ Parent, if not satisfied, may appeal in writing, within five (5) school 
days, to the Superintendent and/or school board, respectively. 

 
*                                                   ATTENDANCE 
A. Student Absences   

Within two (2) school days after returning, any student who has been 
absent from school shall bring a note from his parent/guardian or 
custodian stating the cause of his absence.  Failure to bring such a note 
within two (2) days shall result in an automatic unexcused absence.   

  
 Absences shall be classified and treated as follows: 
B.   Excused Absences 

 Excused absences recognized by state law are: 

¶ Absences for religious instruction/religious holidays.  The following 
holidays are excused: 

       Christmas, Easter, Rosh Hashanah, Hanukkah, Yom Kippur. 
The principal has the sole responsibility to excuse any other day by 
reason of observance of a religious holiday.  Parent or guardian of a 
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student must give notice to the principal or his designee at least five (5) 
days prior to the absence. 

¶ Absences due to sickness, injury or other insurmountable condition.  
The fact that attendance was impracticable or inadvisable due to any 
of these reasons must be attested to, in writing, by the student's 
parent, guardian or licensed ARNP, PA, physician, dentist, optometrist 
or care provider to school officials within two (2) days of the student's 
return.   
If a student is continually sick and repeatedly absent from school, he or 
she must be under the supervision of a physician in order to receive an 
excuse from attendance.  Such excuse provides that a student's 
condition justifies absence for more than the number of days permitted 
by school board policy. 

¶ Absences for court appearances. Copy of subpoena must be provided. 

¶ Absences due to participation in an academic class or program. 

¶ Absences due to death in the family.  (Must be documented by 
obituary or service program.)  The principal or designee will determine 
the appropriate number of days to be excused in each case.   

¶ Absences due to authorized participation in national, state and local 
     fairs or competitions.  (Exclusive of school sponsored activities).  
 
Missed work shall be made up for all excused absences as provided 
below. 
 

 1.    Absences Due To Illness  
  a.  Absences for personal illness shall be approved when such   
   absence is covered by a certification from a licensed ARNP,   

 PA, practicing physician, dentist or optometrist. Such                                       
certification shall be presented to the school within two (2) 
days after the student returns to school. 

b. For an elementary student (K-5), a parent or guardian may 
document ten (10) days of absence each year.  All absences 
in excess of ten (10) days during the year not covered by a 
physician or health care provider certification shall be 
unexcused and may be reviewed for a pattern of non-
attendance.  One minute over one-half of a school day will 
be considered an unexcused day. 

    c.     For an elementary student (K-5) a parent or guardian may 
document five (5) tardies and/or early dismissals each 
school year. 

2.  Other Excused Absences  
 Attendance may be counted only when the student is actually   
 present at school or is away from school on a school day and is   
 engaged in an educational activity which constitutes a part of the   
 school-approved instructional program for the student (SSA). All   
 class work and homework  must be made up for all courses missed. 
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3.      When a student is absent from class with an excused absence,   
  he/she shall be responsible for all work and assignments missed   
  during his absence. The student shall make arrangements with   
  teachers for makeup work. Upon the student's return to school, two   
  (2) days shall be allowed for each day of absence to complete all   
  makeup work except for work that was assigned previous to the   
  absence.  Work assigned previous to the absence will be due on   
  the assigned date. 
        Perfect Attendance: 

       With respect to a perfect attendance award for the school year:  
        Perfect attendance shall be deemed as presence in each class   
  from the first bell to the last bell of the school day. (No tardies, no   
  early dismissals.)      
 4.     Appeal Procedures: 

   Parents of students may appeal if they believe the record of 
 absences is incorrect. The official record shall be the automated   
 student data base and the supporting records maintained by the   
 attendance staff.  The written appeal must be submitted to the   
 principal within five (5) days of issuance of the report card. 

  

C. Unexcused Absences 

   Each principal is to notify the superintendent (school board) of each   
 student who accumulates ten (10) unexcused absences within a 90   
 calendar day period, or five (5) within a calendar month. 
  
 Shopping trips, pleasure trips, vacations, truancy, avoidable absences and 

appointments or other absences shall be deemed to be an unexcused 
absence.  
 
Any suspension from school shall be an unexcused absence unless the 
suspension was made in error or the principal directs that such an 
absence be excused. 

 1.   Any student of compulsory attendance age who has any absence   
  without a valid reason being given shall be subject, together with   
  the parents or guardians, to the provisions of Section 1003.27,   
  Florida Statutes. 
 2.   Under no condition shall a student be required or permitted to   
  answer roll call and then be excused from school attendance as a   
  means of circumventing  the law and regulations.  Any 

 falsification of attendance or a false report of FTE shall be 
 deemed as grounds for seeking the revocation of the  teaching   

  certificate as provided by law. 
 3.    Suspended Students (Out-of-School) - Students suspended out-of-  
  school may request missed work in order to keep up with their   
  classes.  This missed work may not be counted for either grade or   
  credit purposes. 
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4. Elementary students may request work that was missed from 
unexcused absences, unexcused tardies, or unexcused early 
dismissals in order to keep up with their classes.  However, this 
missed work may not be  counted for a grade as students with 
unexcused absences; unexcused tardies or unexcused early 
dismissals will receive zeros for work missed. 

  
D. Habitual Truancy 

 The legislature finds that poor academic performance is associated with  
nonattendance.  Additionally, it is found that early intervention related to 
school attendance matters is the most effective way of producing good 
attendance habits that will lead to improved student learning and 
achievement.  Each parent and legal guardian of a child within the 
compulsory attendance age is responsible for the childôs school 
attendance as required by law. 
  
1.        Habitual truancy has been defined as ten (10) unexcused absences                                                         

or more in a ninety (90) calendar day period, or five (5) unexcused 
absences within a calendar month.  

  2. Habitual tardiness may be considered as truancy.  Habitual                      
  tardiness/early dismissals will also be considered as truancy and  
  will be defined as 25 unexcused tardies/early dismissals. 

 
Each principal is to notify the superintendent/designee and the district 
contact for truancy of each student who is developing a pattern of non-
attendance as determined by the Child Study Team. The law requires 
certain intervention steps prior to filing a petition with the court.  (Section 
1003.26, F.S) 

 
E.  Mandatory Attendance 

 Attendance of students for at least 180 days of instruction or the 
 equivalent as provided by law and regulations of the State Board shall be   
 required except for absence due to illness or as otherwise provided by   
 law.   Attendance may be counted only when the student is actually   
 present at school or is away from school on a school day and is engaged   
 in an educational activity which constitutes a part of the school-approved   
 instructional program for the student.  All class work and homework must   
 be made up for all excused time missed. 

    
Parentsô Right To Know 

 
As the parent of a child attending a school receiving Title I funds you have the 
right to request information on the qualifications of your childôs teacher.  The 
information you may request includes the following: 

¶ Whether or not the teacher has met the certification requirements of the 
state.  
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¶ Whether or not the teacher is teaching under an emergency or other 
provisional status.  

¶ The bachelor's degree major of the teacher and any other graduate 
certification or degree held by the teacher in the field or discipline of his or 
her certificate or degree.  

¶ Whether or not the child receives service from a paraprofessional and, if 
so, his or her qualifications.  

Requests for this information are to be made in writing to your schoolôs principal.  
The principal will provide the requested information within 10 working days. 
 
     ADMISSION 

 
A.     Admission to Pre-K Handicapped, Voluntary Pre-K, Pre-K Early Intervention 
         and  Kindergarten 
 1. Initial Enrollee 
    PRE-K HANDICAPPED 

Any child shall be eligible for admission to Pre-K Handicapped at the time 
the child turns three (3) years of age and meets state criteria for an ESE 
program. 
VOLUNTARY PRE-K 
Any child shall be reviewed for admission to Pre-K Early Intervention if the 
child meets state criteria and has attained the age of four (4) on or before 
September 1 of the school year. 

 PRE-K EARLY INTERVENTION 

Any child shall be reviewed for admission to Pre-K Early Intervention if 
the child meets state criteria and has attained the age of four (4) on or 
before September 1 of the school year. 

 KINDERGARTEN 

Any child shall be eligible for admission to kindergarten, if the child has 
attained or will attain the age of five (5) years on or before September 1 
of the school year.   
 
A parent or guardian shall present the information below for all initial 
enrollees.  All information must be submitted before the child can enter 
school.  NO waivers of time can be given! 

  a. Proof of age evidenced by one of the following: 
   1) A duly attested transcript of the child's birth record 

filed according to law with a public officer charged 
with the duty of recording births. 

   2) A duly attested transcript of a certificate of baptism 
showing the date of birth and place of baptism of the 
child, accompanied by an affidavit sworn to by the 
parent. 

   3) An insurance policy on the child's life which has been 
in force for at least two years. 
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   4) A bona fide contemporary Bible record of the child's 
birth accompanied by an affidavit sworn to by the 
parent. 

   5) A passport or certificate of arrival in the United States 
showing the age of the child. 

   6) A transcript of record of age shown in the child's 
school record of at least four years prior to 
application, stating the date of birth;               

        OR 

   7) If none of these evidences can be produced, an 
affidavit of age sworn to by the parent, accompanied 
by a certificate of age signed by a public health officer 
or by a public school physician, or, if neither of these 
shall be available in the county, by a licensed 
practicing physician designated by the school board, 
which certificate shall state that the health officer or 
physician has examined the child and believes that 
the age as stated in the affidavit is substantially 
correct. 

  b. Immunization Record 
Medical evidence of immunization for hepatitis B, 
poliomyelitis, diphtheria, mumps, rubeola, rubella, pertussis, 
tetanus, varicella and such other communicable diseases as 
may be required by the division of health. 

1) Any child may be granted exemption from the 
immunization requirements whose parent or guardian   

 objects in writing because such conflicts with his   
 religious tenets or practices or where a competent   
 medical authority certifies that the child should be   
 excused from the required immunizations for medical   
 reasons. 

   2) The immunization shall not be required if the division 
of health determines that the immunization is 
unnecessary or hazardous.   

  c. Record of physical examination within the last 12 months of 
the beginning school date.   

  d. Copy of social security card.  School district may request but 
not require social security numbers. (Section 1008.386, F.S) 

  e. Proof of residency 

¶ utility bill (showing address) 

¶ rental statement (agreement) with address 

¶ notarized affidavit 
  
 
 
 2. Transfer Students 
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All transfer students must present proof of age, immunization 
record, a record of physical examination, and social security card 
as outlined for initial enrollee students.   (See A.1. Initial Enrollee) 

  a. An in-state transfer student previously enrolled in a school in 
the state of Florida shall present the above information or 
have it verified from the sending school.  If verified, a 30-day 
waiver can be given. 

  b. A transfer student previously enrolled in a school outside the 
state of Florida shall present the above information or have it 
verified from the sending school.  If verified, a 30-day waiver 
can be given. If not verified, no waivers can be given for birth 
certificate or immunizations.  A 30-day waiver can be given 
for the physical exam except for Kindergarten students. 

 3. Kindergarten Readiness Screen  
  The statewide kindergarten readiness screening will be 
  administered to each kindergarten student in the school district 
  within the first 30 days of each school year.  The statewide 
  kindergarten screening assesses the readiness of each student  
  for kindergarten based upon the performance standards adopted by 
  DOE under S.1002.67(1), F.S., for the Voluntary Prekindergarten 
  Program 
 
B. Admission to Grades 1-5 

 1. Original Entry Students 
Any child shall be admitted to the first grade that has attained, or 
will attain, the age of six years on or before September 1 of the 
school year and has satisfactorily completed kindergarten in a 
public or nonpublic school from which the district school board 
accepts academic credit. All original entry students into the public 
school system should provide the following: 

  a. An official letter or transcript from proper school authority 
which shows record of attendance, academic information, 
and grade placement of the student; 

  b. Evidence of immunization against communicable diseases 
as required in Section 1003.22, F.S; 

  c. Evidence of date of birth in accordance with Section 
1003.21, F.S;  

  d. Evidence of a medical examination completed within the last 
12 months in accordance with Section 1003.22, F.S.  This 
must be provided within 30 days of enrollment, or the child 
shall be excluded from school until the requirement is met.  
The 30-day waiver cannot be given for kindergarten 
students. 

  e. Social security card.  School district may request, but not 
require, social security numbers.  (Section 1008.386, F.S.) 

  f. Proof of residency 
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¶ utility bill (showing address) 

¶ rental statement (agreement) with address 

¶ notarized affidavit 
 
  
2. Transfer Students 

All transfer students must present proof of age, immunization 
record, a record of physical examination, and social security card 
as outlined for original entry students.   (See B.1. "Original Entry 
Students").  An in-state transfer student previously enrolled in a 
school in the State of Florida shall present the above information or 
have it verified from the sending school.  If verified, a 30-day waiver 
can be given. In addition: 

  a. The student should present a report card from the school of 
last attendance.  In the absence of a report card or progress 
report, the student shall be temporarily assigned by the 
principal to the grade deemed to be proper until a copy of his 
official record is received or proper grade placement is 
otherwise determined. 

  b. A transfer student previously enrolled in a school outside the 
State of Florida shall present the above information or have 
it verified from the sending school.  If verified, a 30-day 
waiver can be given.  If not verified, no waivers can be given 
for birth certificate or immunizations. 

  c. Any student previously enrolled in a public school outside 
the State of Florida who seeks admission to school within 
the district shall be admitted under the same age 
requirements established in the state in which the student 
resided prior to moving to Columbia County, except as 
otherwise provided in these regulations. 

  d. The placement of a student who is under age in Grades 2 
through 5 will be made only after enrollment followed by 
testing and a recommendation from the student's teacher 
and the principal and a conference with the parent or 
guardian; wherever possible, testing shall precede actual 
enrollment. 

  e. A student entering a district school from a private or non-
public school will be assigned to a grade based on 
placement tests, age and previous school records. 

  f. The grade placement of any transfer student is the sole 
responsibility of the principal. 
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PROGRAM OF INSTRUCTION 

 
The program of instruction is designed to ensure that students meet state 
board adopted standards in the following areas:  Reading and other 
Language Arts, Mathematics, Science, Social Studies, Health & Physical 
Education and The Arts.  Included in these areas are flag education, 
career education, character education, traffic education, comprehensive 
health education, substance abuse prevention, multiculturalism, history of 
the Holocaust, history of African Americans, the sacrifices that veterans 
have made in serving our country and protecting democratic values 
worldwide, the study of Hispanic contributions to the United States and the 
study of Womenôs contributions to the United States. 

 
 Instruction will be appropriate to expectations for the grade level of the   
 student.  Appropriate assessments will be used.  Any student considered   
 deficient in the skills and/or standards will receive remediation.  This may   
 be determined by teacher observation and judgment, informal and formal   
 testing, and/or student grades. 
 

PROGRESS REPORTS 

 
Progress reports shall be made available to parents or guardians at 
quarterly intervals to provide information concerning academic work and 
other information regarding a student's progress. 
A student enrolled for at least half of the grading period shall receive a 
report card. 

 
A. Grading System 

  Student performance will be based on the studentôs mastery of the 
 performance  standards (Sunshine State Standards.) 

The following grading system is to be used throughout the school district, 
unless an exception is allowed as provided herein: 

   1. Kindergarten and First Grade - Report cards will indicate academic   
   and social progress.  For permanent record purposes, an end-of-  
   year label will be printed.  

  a.        Kindergarten - The marking key for Art, Music,  
    P.E., and all other areas shall be as follows: 
   E - Excellent 
   S - Satisfactory 
   N - Needs Improvement 
   U - Unsatisfactory 
   NG - No Grade 
  b. First Grade - In all subjects the following grading system is 

used throughout the school district: 
   E - Excellent 
   S+ - Very Good 
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   S - Satisfactory  
   S- - More Effort Needed 
   N - Needs improvement 
   U - Unsatisfactory   
   NG - No Grade Assigned 
  c. In Physical Education, Art, Music, Handwriting,  Conduct, and 

Work Habits, the grading system shall be as follows: 
   E - Excellent 
   S - Satisfactory 
   N - Needs Improvement 
   U - Unsatisfactory 
  
 2. Grades 2 - 5  - The following marking system shall be used in   

  reporting at the end of each of the quarterly report periods: 
  a. In all subjects, except as provided in (b) below, the grading 

system shall be as follows:  (Number values convert to letter 
grades as indicated below.) 

   A - Outstanding progress  (90 - 100) 
   B - Above average progress  (80 -   89) 
   C - Average progress   (70 -   79) 
   D - Lowest acceptable progress (60 -   69) 
   F - Failure    (   0 -  59) 
   I - Incomplete              ( 0) 
   NG - No Grade  
  b. In Physical Education, Art, Music, Process Writing, Conduct 

and Work Habits the grading system shall be as follows: 
   E - Excellent 
   S - Satisfactory 
   N - Needs Improvement 
   U - Unsatisfactory   

  c. A student must have grades of A, B, S and/or E to be on the 
honor roll (No óNô or óUô).  A grade of ñNò or ñUò in Art, Music, 
Process Writing or Physical Education will exclude a student 
from the honor roll.  Conduct and Work Habits will not be 
included in consideration for the honor roll. 

 B. Transfer Students 

 Guidelines for awarding numerical equivalencies to transfer grades. 
 If the sending school provides the alpha-numeric equivalency 
 grade, the following will be used: 
 1. If the exact equivalency is provided, it will be used. 
  
 2. If the sending school has no numeric equivalency or fails to provide 

an alpha-numerical equivalency, the following scale shall apply 
based on Floridaôs standards: 

 
   A+ =  100   E = 95 
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   A   =  95   S+ = 85 
   A- =  90   S = 75 
   B+ = 89   S- = 70 
   B =  85    N = 65 
   B- = 80   U = 55 
   C+ = 79 
   C = 75 
   C- = 70 
   D+ = 69 
   D = 65 
   D- = 60 
   F =  59 

   
C. Computing of Grades 

When computing the numerical quarterly or yearly grade, if the average is 
.5 or higher, the average is rounded up to the next whole number.  If the 
average is below .5, the fraction is eliminated and the remaining whole 
number is assigned. 

  EXAMPLE: If a child has a 94, 95, 92 and 93, that would equal 
    374, divided by 4 = 93.5 rounded up to 94 = A. 
 
  EXAMPLE: If a child has a 68, 70, 67 and 72, that would equal  
    277, divided by 4 = 69.25 rounded down to 69=D. 

Assignment of grades shall be the sole responsibility of the teacher in 
compliance with School Board Policy. 

  
 Upon the request of the parent/guardian or school administrator, the 

teacher shall provide an explanation of the assigned grade, including 
documentation that substantiates the grade. 

 
D. Yearly Grade Determination 

The yearly average will be determined by adding the four quarterly 
numerical averages and dividing by four.  Rules of rounding up or down 
will be applied. 

 
E. Below Grade Level Instruction 

If a student's instructional level is below grade level, the report card shall 
clearly state "below grade level".  Students who are in regular classes will 
not receive a grade higher than a ñCò or an ñSò when their instructional 
level is below grade level.  Also, at the end of the year, the teacher shall 
write "below grade level" and place an asterisk next to the appropriate 
subjects on the gum label on the front of the cum folder; therefore, the 
yearly average on the cum folder will reflect below grade level instruction 
as indicated by the handwritten asterisk and comment, "below grade 
level". A student being instructed below grade level may be retained even 
when "passing grades" are shown on the report card. 
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F.  Annual Reports 

Each year the district will provide a written report to parents detailing their 
childôs progress towards achieving the state and district expectations for 
proficiency in reading, writing, science, and mathematics, including the 
childôs results on FCAT or district statewide assessment, as appropriate. 
(Section 1008.25(8)(a) F.S.) 

 
By September 1 of each year the district school board will publish in the 
local newspaper and report in writing to the State Board of Education the 
following information: 
1. Any revisions relating to public school progression and the district 
school boardôs policies and procedures on student retention and 
promotion. 

2. By grade level, the number and percentage of all students in grades 3-
10, performing at Levels 1 and 2 on the reading portion of the FCAT. 

3. By grade level, the number and percentage of all students retained in 
grades 3-10. 

4. Information on the total number of students who were promoted for 
good cause, by category of good cause. (Section 1008.25(8)(b)(3-5), 
F.S.) 

 
  

STUDENT PROGRESSION 
 
A. General Requirements and Procedures 

 1. Student progression shall be based primarily on achievement of 
appropriate grade level skills.  Other factors to be considered are 
mental and physical health, work/study habits and attitudes. 

 2. At the early elementary level, especially kindergarten, special 
weight in a decision to promote a student shall be placed on social, 
emotional and maturation levels. Physical size, chronological age 
and environmental exposure shall be additional considerations. 

 3. At any grade level, K-5, achievement of the county's curriculum 
skills and/or standards does not automatically secure promotion for 
a student; but failure to meet the curriculum requirements shall 
normally mean that the student will be assigned to the same grade 
level for another year. 

 4. The primary responsibility for determining the student's ability to 
function at the next higher level shall be the teacherôs.  Data to be 
used may include report card grades, standardized tests, district 
and statewide assessment criteria, grade level unit progress tests, 
observations, consultation with parents and the principal, and other 
available information.  The final decision for retention or grade 
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assignment for ñGood Causeò shall be approved by the principal 
based on Child Study Team recommendation. 

 5. If it appears that a student will be retained, the parents shall be 
notified in writing by the principal as soon as possible and 
preferably no later than the beginning of the third grading period.  A 
final conference shall be scheduled with the parent, if possible.  
Schools shall document their efforts to schedule conferences with 
parents. 

 6. A student who enrolls in the elementary program of the Columbia 
County School District from another school system, public or 
private, and demonstrates social and physical behavior 
inappropriate for the assigned grade level may be referred by the 
principal to the school's Child Study Team.  If the Child Study Team 
determines the child is inappropriately placed, and is being 
hindered by the placement, the team shall recommend an 
appropriate placement for the child.  The principal shall act upon 
the team's recommendation. 

 7. Remedial instruction shall be provided for all students K-5, who fail 
to meet the county's curriculum skills and/or standards at each 
grade level.  If instruction is provided by special teachers outside 
the regular classroom, the special teachers and regular classroom 
teachers shall plan cooperatively. 

 
B. Remediation/IPMP 

 1. The district has developed specific levels of performance in 
reading, writing, science, and mathematics for each grade level, 
including the levels of performance on statewide assessments as 
defined by the Commissioner of Education.  A student failing to 
meet these performance levels must receive remediation or be 
retained with an intensive program that is different from the 
previous yearôs program and takes into account the studentôs 
learning style.  Students must receive remediation and an Individual 
Progress Monitoring Plan (IPMP) if they do not achieve the 
following levels of performance in reading, math, writing and 
science for each grade level. Section 1008.25 (4)(b), F.S.  

 
  

 (a) Reading 
  Grades K, 1, 2, 3:  Students not meeting grade level expectations 

according to data collected by the school (standardized test, Florida 
Assessment for Instruction in Reading, Harcourt Assessments, etc) 

   
  Grades 4, 5:  Student scoring Level 1 or 2 on FCAT Reading and/or 

not meeting grade level expectations according to data collected by 
the school (Florida Assessment for Instruction in Reading, Harcourt 
Assessment, etc) 
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 (b) Math 
  Grades K, 1, 2, 3:  Students not meeting grade level expectations 

according to data collected by the school (standardized test, 
Harcourt Assessments, STAR Math, etc) 

 
  Grades 4, 5:  Students scoring Level 1 or 2 on FCAT Math and/or 

not meeting grade level expectations according to data collected by 
the school (Star Math, etc) 

 
 (c) Science:  Students scoring  a ñDò or ñFò for two consecutive grading 

periods will be identified as not proficient and will receive 
remediation in that area. 

 
 (d) Writing:  Grades 1 & 2:  Students who score below a 3  (on a six 

point scale) using a school administered and scored writing 
assessment (Columbia Writes!) will be identified as not proficient 
and will receive remediation in that area. 

 
  Grade 3:  Students who score below a 3 (on a six point 

scale) using a school administered and scored writing 
assessment (Columbia Writes!) will be identified as not 
proficient and will receive remediation in that area. 

 
  Grade 4:  Students who score below a 3 (on a six point 

scale) on FCAT Writes!  and students who score below a 3 
(on a six point scale) using a school administered and 
scored writing assessment (Columbia Writes!) will be also 
identified as not proficient and will receive remediation in that 
area.   

 
  Grade 5:  Students who score a   3 or below (on a six point 

scale) using a school administered and scored writing 
assessment (Columbia Writes!) will be identified as not 
proficient and will receive remediation in that area. 

 
  Along with the previously stated criteria, teachers may use report 

card grades as well as their professional judgment to determine if 
students need remediation.  A comment as to why the teacher 
recommends an IPMP should be written. 

 
  There will be an appropriate alternative placement for a student 

who has been retained 2 or more years. 
 

2. Each student who does not meet specific levels of performance as   
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 determined by the school board in reading, writing, science, and   
 mathematics for each grade level, or who does not meet specific   
 levels of performance as determined by the Commissioner of   
 Education on statewide assessments at selected grade levels, must 
 be provided with additional diagnostic assessments to determine   
 the nature of the studentôs  difficulty and areas of academic need.   
 Section 1008.25 (4)(a), F.S. 
3. The school in which the student is enrolled will develop, in 
 consultation  with the studentôs parent, an Individual Progress   
 Monitoring Plan (IPMP) designed to assist the student in meeting   
 state and district expectations of proficiency. If the student has   
 been identified as having a deficiency in reading, the Individual   
 Progress Monitoring Plan shall identify: 

¶ the studentôs specific areas of deficiency in phonemic 
awareness, phonics, fluency, comprehension, and 
vocabulary; 

¶ the desired levels of performance in these areas; 

¶ the instructional and support services to be provided to meet 
the desired levels of performance. 

Schools shall also provide for the frequent monitoring of the 
studentôs progress in meeting the desired levels of performance.  
The school board shall assist schools and teachers to implement 
research-based reading activities that have been shown to be 
successful in teaching low-performing students. Section 1008.25 
(4)(b), F.S. 

4. Upon subsequent evaluation, if the documented deficiency has not   
 been remediated in accordance with the Individual Progress 
 Monitoring Plan (IPMP), the student may be retained.  Each student 
 who does not meet  the minimum performance expectations 
 defined by the Commissioner of Education for the statewide 
 assessment tests in reading, writing, science, and mathematics   
 must continue to be provided with remedial or  supplemental   
 instruction until the expectations are met. Section 1008.25 (4)(c),   
 F.S. 
5. Any student who exhibits a substantial deficiency in reading, based  upon   
 locally determined or statewide assessments conducted in 
 kindergarten or grade 1, grade 2, or grade 3, or through teacher   
 observations, must be given intensive reading instruction 
 immediately following the identification of the reading deficiency.    
 The studentôs reading proficiency must be reassessed by locally   
 determined assessments or through teacher observations at the   
 beginning of the grade following the intensive reading  instruction.    
 The student must continue to be provided with intensive 
 reading instruction until the reading deficiency is remedied.  
 Section 1008.25 (5)(a), F.S. 
6. The parent of any student who exhibits a substantial deficiency in   
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 reading, as described in paragraph (a) must be notified in writing of   
 the following: Section 1008.25 (5) (c), F.S.  

         a.   that his or her child has been identified as having a    
   substantial deficiency in reading  

    b.   a description of the current services that are provided to the  child  
    c.   a description of the proposed supplemental instructional    

services and supports that will be provided to the child and 
are designed to remediate the identified area of reading 
deficiency 

      d.   that if the childôs reading deficiency is not remediated by the   
 end of grade 3, the child must be retained unless he or she 

is exempt from  mandatory retention for Good Cause Section 
1008.25(5)b, F. S. 

   
  1) Strategies for parents to use in helping their   
   children succeed in reading proficiency. 
  2) That the FCAT is not the sole determiner of   
   promotion and that additional evaluations,   
   assessments, and portfolio review may be   
   used to determine if the student is reading at or 
   above grade level. 
  3) Students previously retained in grade 3 will be    
   considered for mid-year promotion.  Mid-year   
   promotion means promotion of a retained   
   student at any time during the year of retention    
   once the student has demonstrated ability to    
   read at grade level.  
7. Intensive reading instruction for students promoted for Good Cause 
 will include an altered instructional day based upon an  individual 

progress monitoring plan that includes specialize diagnostic 
information and specific reading strategies for each student. 
Section 1008.25 (6) (b), F.S. 

8. Third grade students who are retained will be provided intensive   
 interventions in reading to correct the specific reading deficiency,   
 as identified by a valid and reliable diagnostic assessment.  The   
 intensive interventions will include: effective instructional practices,   
 participation in the summer reading camp, and appropriate teaching 
 methodologies. Section 1008.25 (7) (a), F.S. 
 9.      The district shall require a student portfolio to be completed for each                           

retained third grade student. Section 1008.25 (7) (b), F.S. 
10.      Retained third grade students will be provided with intensive              
           instructional services and supports to remediate the identified area   

of reading deficiency including a minimum of 90 minutes of daily, 
uninterrupted, scientific research-based reading instruction and 
other strategies, which may include, but are not limited to: small 
group instruction; reduced  teacher-student ratios; more frequent 
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progress monitoring; tutoring or mentoring; transition classes 
containing 3rd and 4th grade students, extended school day, week, 
or year; and/or summer reading camp.  Section1008.25(7)(b), F.S. 

 
 
 
C. Promotion/Retention 

Promotion shall normally be made only on the completion of the work of the 
particular grade commensurate with the ability of the student, provided that the 
student has mastered performance standards set for the grade. The progression 
of ELL students from one grade to another will be made in accordance with the 
District Student Progression Policy.  Individual exemptions to this policy can be 
made upon the recommendation of the ELL committee for the student. 
 
Promotion shall normally be based on attainment of all performance levels 
as listed below: 

 1. KINDERGARTEN - The primary curriculum areas to be considered  for   

  promotion are language arts, math, and fine motor skills as well as,  
  mastery of Floridaôs Sunshine State Standards and Columbia County's 
  Curriculum Skills. Standards and Skills shall be mastered as determined 
  by teacher observation and judgment, informal testing, and/or grades. 
  Documentation of these skills will be provided by the teacher. 
 2. GRADE 1 - The primary curriculum areas to be considered for promotion   

  are reading, math and science.  Additional considerations include: 
  a. Mastery of Floridaôs Sunshine State Standards as 

determined by teacher observation and judgment, informal 
testing, and/or grades.  Documentation of these skills will be 
provided by the teacher. 

  b. A yearly average of passing grades in reading, math and 
science on grade level. 

  c. Above the 39th percentile in Reading Comprehension and    
   Mathematics on the county-administered norm-referenced   

test. 
  d. Teacher assessment of social skills and language 

development. 
 3. GRADE 2 - The primary curriculum areas to be considered for   

  promotion are reading, process writing, math, and science.    
  Additional considerations include: 
  a. Mastery of Floridaôs Sunshine State Standards as 

determined by teacher observation and judgment, informal 
testing, and/or student grades.  Documentation for these 
skills will be provided by the teacher. 

  b. A yearly average of passing grades in reading, process 
writing, science and math on grade level. 
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  c. Above the 39th percentile in Reading Comprehension and 
Mathematics on the county-administered norm-referenced 
test. 

  d. Teacher assessment of social skills and language    
   development. 
 4. GRADE 3 - All curriculum areas are to be considered for promotion.  
  Additional considerations include:  

a. Mastery of Floridaôs Sunshine State Standards as 
determined by teacher observation and judgment, informal 
testing, and/or student grades.  Documentation for these 
skills will be provided by the teacher. 

  b. A yearly average of passing grades in reading, process 
writing, math, and science on grade level. 

  c. Teacher assessment of social skills and language    

   development. 
  d. Above Achievement Level I in Reading on the Florida 

Comprehensive Assessment Test Sunshine State Standards 
(FCAT) or other measurable means as specified by the 
Florida Department of Education. 

  e. If the studentôs reading deficiency is not remedied by the end 
of grade 3, as demonstrated by scoring at Level 2 or higher 
on the FCAT in Reading for grade 3, the student must be 
retained or promoted for Good Cause, Section 1008.25 
(5)(b) F.S. 

  5. GRADE 4 - All curriculum areas are to be considered for promotion.  
  Additional considerations include: 
  a. Mastery of Floridaôs Sunshine State Standards as 

determined by teacher observation and judgment, informal 
testing, and/or student grades.  Documentation for these 
skills will be provided by the teacher. 

  b. A yearly average of passing grades in reading, process 
writing, math, and science on grade level.  

   c. Above Achievement Level I in Reading and Math on the 
FCAT (Florida Comprehensive Assessment Test). 

  d. Level 3, 5 or above on Florida Writes!  (FCAT Writing). 
  e. Teacher assessment of social skills and language    
   development.   
 6. GRADE 5 - All curriculum areas are to be considered for promotion.  
  Additional considerations include: 
  a. Mastery of Floridaôs Sunshine State Standards as 

determined by teacher observation and judgment, informal 
testing, and/or student grades.  Documentation for these 
skills will be provided by the teacher. 

  b. A yearly average of passing grades in reading, process 
writing, math, and science on grade level. 
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   c. Above Achievement Level I in Math and Reading on the 
FCAT (Florida Comprehensive Assessment Test). 

  d. Teacher assessment of social skills and language    
   development. 

The primary responsibility for determining the student's ability to function 
at the next higher level shall be the teacher's. 

 
Students who are receiving passing grades, but whose report cards 
indicate that they are working below grade level, will be considered for 
grade assignment for ñGood Causeò on an individual basis. 

 
Students who have been retained and attend summer school in any 
district or who are tutored during the summer are not guaranteed 
promotion. 

  
Other factors, including mental/physical health, work/study habits and 
attitudes as determined by teacher observation and judgment, may also 
be used in determining whether a student should be promoted. 
 

C. Retention 

 No more than two retentions will be allowed in Grades K-5. 
  

D. Specific Requirements Concerning Grade 3 

 1. The district shall provide written notification to the parent of any   
  Third grade student who is retained that his or her child has not met 
  requirements for promotion and the reasons the child is not eligible   
  For Good Cause exemption.  The notification will include a    
  description of proposed interventions and supports that will be   
  provided to the child.  Section 1008.25 (6) (b) (7) (b) 3, F.S.  
 2. The district provides for the mid-year promotion of any retained   
  third grade student who can demonstrate that he or she is a    
  successful and independent reader, reading at or above grade   
  level, and ready to be promoted to grade 4.  Reevaluating any   
  retained third grade student may include subsequent assessments,   
  alternative assessments, and portfolio reviews in accordance with   
  rules of the State Board of Education. Students promoted during   
  the school year after November 1 must demonstrate proficiency   
  above that required to score at Level 2 on the grade 3 FCAT as   
  determined by the State Board.  In addition to demonstration of   
  mastery of the third grade reading skills, the student must    
  demonstrate mastery of beginning fourth grade reading skills to be    
  promoted to grade 4 mid-year. Section 1008.25 (7) (b) 4, F.S. 
 3. The district will provide retained third grade students with a high-   
  performing teacher as determined by student performance data and 
  above-satisfactory performance appraisals. Section 1008.25 (7) (b)   
  5, F.S. 
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 4. The district will provide at each applicable school an Intensive    
  Acceleration Class (IAC) for any student in grade 3 who scored at   
  Level 1 on the reading portion of the FCAT and who was retained in 
  grade 3 the prior year.  The (IAC) will have a reduced teacher-  
  student ratio; provide uninterrupted reading instruction for the   
  majority of student contact time each day and incorporate    
  opportunities to master the grade 4 Sunshine State Standards in   
  other core subject areas; use a reading program that is scientifically 
  research-based and has proven results in accelerating student     
  reading achievement within the same school year; provide    
  research-based intensive language and vocabulary instruction,   
  including measures. Section 1008.25 (7) (b) 8, F.S. 
 5. The district shall establish a Reading Enhancement and    
  Acceleration Development Initiative in order to prevent retention   
  and offer intensive accelerated reading instruction to grade 3 or   
  grade 3+ students who failed to meet standards for promotion to   
  grade 4, and to each K-3 student who is assessed as exhibiting a   
  reading deficiency.  The READ Initiative shall be provided to all K-3   
  students at risk of retention as identified by an  assessment system 
  that measures phonemic awareness, phonics,  fluency, vocabulary, 
  and comprehension. Studentsô reading progress will be monitored   
  with ongoing assessments used to identify deficient areas in    
  reading.  The opportunity for students to read at grade level will be   
  provided with skill development in phonemic awareness, phonics,   
  fluency, vocabulary, and comprehension.  A curriculum in core   
  academic subjects will assist students in maintaining or meeting   
  proficiency levels for the appropriate grade in all academic    
  subjects.  The READ Initiative will be provided during  regular   
  school hours in addition to the regular reading instruction and will    
  use a state-identified reading curriculum. Section 1008.25 (7) (b) 7,  F.S. 

6. Retained third grade students who have received intensive 
 instructional services but are still not ready for grade promotion will   
 be offered the option of being placed in a transitional setting.  This   
 setting will be designed to produce learning gains sufficient to meet   
 grade 4 performance standards while continuing to remediate the   
 areas of reading deficiency. Section 1008.25 (7) (b) 10, F.S. 

 
E. Good Cause 

If a student does not meet the requirements for promotion, but has already 
been retained the maximum number of times or has individual 
circumstances indicating that retention would not be in his/her best 
interest, the student may be considered for grade assignment for ñGood 
Causeò on an individual basis.  Good Cause exemptions are limited to the 
following for third grade students: 

 1. ELL students who have had less than 2 years of instruction in an 
English for Speakers of Other Languages program. 
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 2. Students with disabilities whose individual Education Plan (IEP) 
indicates that participation in the statewide assessment program is 
not appropriate. 

 3. Students who demonstrate an acceptable level of performance on 
an alternative standardized Reading assessment approved by the 
State Board of Education (Norm-referenced test 45th percentile or 
above). 

 4. Students who demonstrate, through a student portfolio, that the 
student is reading on grade level as evidenced by demonstration of 
mastery of the Sunshine State Standards in reading equal to at 
least a Level 2 performance on the FCAT.  

 5. Students with disabilities who participate in the FCAT and who 
have an IEP or a remediation in reading for more than 2 years but 
still demonstrate a deficiency in reading and were previously 
retained in kindergarten, grade 1, grade 2 or grade 3. 

 6. Students who have received the intensive remediation in reading 
for 2 or more years but still demonstrate a deficiency in reading and 
who were previously retained in kindergarten, grade 1, grade 2 or 
grade 3 for a total of 2 years. 

 
   Grade Three 

Requests for Good Cause exemptions from the mandatory third 
grade retention requirement must include documentation submitted 
by the teacher to the school principal to give to the retention 
committee.  The retention committee must review and discuss each 
recommendation with the teacher and make the determination as to 
whether the student should be retained or promoted for Good 
Cause.  If the retention committee determines that the student 
should be promoted or Good Cause, the principal must make that 
recommendation in writing to the district school superintendent on 
the CCSB 1529 district for ñRetention Decision Documentation.ò  
This form must be submitted to the Superintendent prior to the end 
of the school year.  The superintendent shall accept or reject the 
school principalôs recommendation by completing the form and 
notifying the principal of the decision. 

 
     All Other Grades: 

Requests for Good Cause exemptions for all other grades must 
include documentation submitted by the teacher to the retention 
committee.  The retention committee must review and discuss 
recommendation with the teacher and make the determination as to 
whether the student should be retained or promoted for Good 
Cause 
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F. Advanced Grade Placement 
The advanced grade placement of a student in kindergarten through fifth 
grade shall be based on the following criteria: 

 Kindergarten 

The advanced grade placement of a student in kindergarten shall be 
based on a score at the ninety-fifth percentile or higher in Reading and 
Mathematics on an achievement test appropriate for administration to first 
grade students and on items 2-6 listed below as criteria for advanced 
grade placement of students in Grades 2-5.  No recommendation for 
advanced grade placement of a kindergarten student shall be made until 
the end of the first grading period, but must be prior to the beginning of the 
second semester.  

 Grade 1 

The advanced grade placement of a student in the first grade shall be 
based on a score at the ninety-fifth percentile or higher in Reading and 
Mathematics on an achievement test appropriate for administration to 
entering second grade students and on items 2-6 listed below as criteria 
for advanced grade placement of students in Grades 2-5.  No 
recommendation for advanced grade placement of a first grade student 
shall be made until the end of the first grading period, but must be prior to 
the beginning of the second semester. 

 Grade 2  
 1. A score at the ninety-fifth percentile rank or higher in Reading and 

Mathematics on the most recently administered countywide 
achievement test battery with no ranking in any subject area below 
the eighty-fifth percentile; provided, however, that a ranking below 
the eighty-fifth percentile in one subject area may be disregarded if 
the student has maintained a grade average of ñAò for the past two 
grading periods in that subject area. To determine whether the 
student meets the above criteria, the standard error of measure 
furnished by the achievement test publisher may be used in 
compelling cases at the discretion of the advanced grade 
placement committee.  No recommendation shall be made during 
the second semester. 

 2. Completion of an observation checklist of social and emotional 
maturity by the classroom teacher and the guidance counselor. The 
results of the rating shall show that the student consistently exhibits 
social and emotional maturity beyond age and present grade 
expectancy. 

 3. Evidence that the instructional program at the advanced grade level 
will benefit the student more than the program at his present level. 

 4. A committee composed of the following persons shall be consulted 
and must unanimously approve advanced placement: 

  a. The student's classroom teacher. 
  b. The principal and guidance counselor of the school in which 

the student is enrolled. 
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  c. The principal and guidance counselor of the school to which 
the child will transfer, if a transfer will be involved. 

  d. The parents or guardian of the student. 
 5. The advanced grade placement committee shall arrive at a decision 

after a formal meeting to discuss the proposal.  
 6. The principal shall have the authority to make such advanced grade 

placement after the committee agrees to such action.  
 
 
Grades 3-5 

 1. Score at Level 5 on both the Reading and Mathematics Florida 
Comprehensive Assessment Test (SSS).  No recommendation 
shall be made during the second semester. 

 2. Completion of an observation checklist of social and emotional 
maturity by the classroom teacher and the guidance counselor. The 
results of the rating shall show that the student consistently exhibits 
social and emotional maturity beyond age and present grade 
expectancy. 

 3. Evidence that the instructional program at the advanced grade level 
will benefit the student more than the program at his present level. 

 4. A committee composed of the following persons shall be consulted 
and must unanimously approve advanced placement: 

  a. The student's classroom teacher. 
  b. The principal and guidance counselor of the school in which 

the student is enrolled. 
  c. The principal and guidance counselor of the school to which 

the child will transfer, if a transfer will be involved. 
  d. The parents or guardian of the student. 
 5. The advanced grade placement committee shall arrive at a decision 

after a formal meeting to discuss the proposal.  
 6. The principal shall have the authority to make such advanced grade 

placement after the committee agrees to such action.  
 
F. Reduction of Grade Placement 

Occasionally a student may need to be reassessed as to grade 
placement. The reduction placement of a student in Grades 1-5 shall be 
based on the following criteria: 
A committee composed of the following persons shall be consulted and 
must unanimously approve the reduction of placement: 

 1. The student's classroom teacher. 
 2. The principal and guidance counselor of the school in which the 

student is enrolled. 
 3. The principal and guidance counselor of the school to which the 

student will transfer, if a transfer will be involved. 
 4. The parents or guardians of the student. 
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Annual Reports  
 

Each year the district will provide a written report, in a district adopted 
format, to parents detailing their childšs progress towards achieving the 
state and district expectations for proficiency in reading, writing, science, 
and mathematics, including the childšs results on each statewide 
assessment, as appropriate. (F.S. 1008.25(8)(a) The evaluation of each 
studentšs progress must be based on the studentšs classroom work, 
observations, tests, district and state assessments, and other relevant 
information.  

 
    HOME EDUCATION PROGRAM 

Home education students must register to enter, re-enter or withdraw from 
the home education program at the office of the 
superintendent/designee(s). 

 
Students of compulsory school attendance age, who wish to enter or re-
enter a public school from a home education program, will be screened by 
the local school to determine the most appropriate grade level placement.  
Criteria to be considered may include age and maturity, standardized 
achievement test results, previous records in public and private schools 
and evidence from the student's portfolio of work and achievements while 
in home education.  The local school will be responsible for determining 
grade level placement and promotion decisions.  In no instance shall the 
placement be automatic, based solely on the recommendation of the 
home educator.  This placement decision is subject to review and revision 
after school personnel have had the opportunity to observe the student's 
work, portfolio, evaluations and/or test results. 

 
    
        LOST AND DAMAGED TEXTBOOKS 

A principal may suspend a student from participation in extracurricular 
activities if the student fails to pay for lost or damaged books. 
Parents/guardians of a child who fail to pay for a textbook are liable for 
attorney's fees and court costs incurred by the district in pursuit of 
restitution. 

 
RESOURCE ALLOCATION 

The allocation of remedial and supplemental resources for instruction will 
be provided to schools for students who are deficient in reading by the end 
of grade 3 and who fail to meet performance levels required for promotion 
consistent with the district school boardôs plan for student progression. 
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COLUMBIA COUNTY SCHOOL DISTRICT  

 

DISTRICT TITLE I  

PARENT INVOLVEMENT POLICY  

 

 
 

 

 

 

 

 

2009-2010 

 

Lake City, Florida  

 
Providing a quality education for all students in the district is at the 

forefront of all decision making and planning.  The district is committed to 

making a positive difference in the lives of its students and families 

recognizing the essential role of parents and the value of their input in all 

aspects of their childôs education. 
 

This Policy has been developed jointly with, agreed upon with, and 

distributed to parents of participating children. For more information, 

contact the District Parent Involvement Office at 372 West Duval Street; 

Lake City, FL 32055 or call Tina Roberts at 386-758-4872.  
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PART I. General Expectations  
 

The Columbia County Public School District agrees to implement the following Federal 

Title I statutory requirements:  
 

Å  The school district will have programs, activities and procedures for the involvement 

 of parents in all of its schools with Title I, Part A programs, consistent with section 

 1118 of the Elementary and Secondary Education Act (ESEA). Those programs, 

 activities and procedures will be planned and operated with meaningful 

 communication with parents of participating children.  

 

Å  In compliance with section 1118, the district level office will work with its 8 

 elementary schools to ensure that the required school-level parental involvement 

 policies meet the mandates of section 1118(b) of the ESEA, and each will include a 

 school-parent compact consistent with section 1118(d) of the ESEA.  

 

Å  The school district will incorporate a district wide parental involvement policy into 

 its LEA plan developed under section 1112 of the ESEA.  

 

Å  In carrying out the Title I, Part A parental involvement requirements to the extent 

 practicable, the school district and its schools will provide full opportunities for the 

 participation of parents with limited English proficiency, parents with disabilities and 

 parents of migrant children. This will include providing information and school 

 reports required under section 1111 of the ESEA in an understandable format, 

 alternative formats upon request, in Spanish as requested by school sites, also in 

 language that parents understand to the extent possible. 

 

Å  If the LEA plan for Title I, Part A, developed under section 1112 of the ESEA, is not 

 satisfactory to the parents of participating children, the school district will attach any 

 parent comments with the plan when the school district submits the plan to the State 

 Department of Education.  

 

Å  The school district will involve the parents of participating children served in Title I, 

 Part A schools in decisions about how the one percent of Title I, Part A funds 

 reserved for parental involvement is utilized, and will ensure that not less than 95 

 percent of the one percent reserved goes directly to the schools.  

 

Å  The school district will be governed by the following statutory definition of parental 

 involvement, and expects that Title I schools will carry out programs, activities and 

 procedures in accordance with this definition 

 

Parental involvement means the participation of parents in regular, two-way, and 

meaningful communication involving student academic learning and other school 

activities, including ensuringð  
  

 (A) that parents play an integral role in assisting their childôs learning;  
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 (B) that parents are encouraged to be actively involved in their childôs education at  

       school;  
 

 (C) that parents are full partners in their childôs education and are included, as        

       appropriate, in decision-making and on advisory committees to assist in the           

       education of their child;  

 

 (D) the carrying out of other activities, such as those described in section  
       1118 of the ESEA. (U. S. Department of Education Sample Template)  
 

PARENTAL INFORMATION AND RESOURCE CENTER (PIRC)  
The LEA will inform parents and parental organizations of the purpose and existence of the 

Parental Information and Resources Center (PIRC) in the State. Florida has two PIRCS:  

The Florida Partnership for Family Involvement in Education 

http://www.partnershipcenter.usf.edu and The Florida PIRC at Family Network on 

Disabilities of Florida http://fndfl.org.  

 

PART II. Description of How the LEA Will Implement Required 

District - Wide Parent Involvement Policy Components  
 

1. Columbia County Public School District will take the following actions to involve 

parents in the joint development of its district-wide parental involvement plan under section 

1112 of the ESEA:  
 

¶ Parents will have the opportunity for parental input throughout the year at our 

District Title I Family and Community Involvement Council Meetings. This 

Council will have at least (3) parent representatives from all schools that review, 

give input and revise the District-wide Parent Involvement Policy using the LEA 

Policy Template after Spring Break.    

¶ Provide regular public service announcements from the District Parent 

Involvement Office to give parents the opportunity for input through methods of 

dissemination will include but are not limited  throughout the year: annual 

meetings, local media, Radio, TV, Back to School Supplement, School and 

District newsletters, School and District websites, ñTalking School Radioò, 

Surveys, and Studentôs Registration Packets.  
 

2. Columbia County Public School District will take the following actions to involve 

parents in the process of school review and improvement under section 1116 of the ESEA:  
 

¶ Each school will provide opportunities for parents of students participating in 

Title I Schools with information about the Schoolsô Parent Involvement Plan and 

the District Parent Involvement Policy at the beginning of the school year. 

Methods of dissemination will include but are not limited to: a hard copy 

distribution at PTO meetings, Annual Meetings, District Website, Schoolôs 

Orientation, Schoolôs Newsletters, Schoolôs Website, ñTalking School Radio, 

District Newsletter and inclusion in a schoolôs student planner, handbook or 
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separate mailings throughout the year documentation will be sent to the District 

Office. 

¶ School Improvement Plans will be developed at each school to incorporate 

parental involvement goals.  This will be an ongoing process throughout the year. 

¶ NCLB School Choice letters will be sent in a mass mailing during the summer of 

2009 from the District Office. 

¶ ñRight to Knowò information will be in school newsletters, websites and in a 

parent information brochure during the school year. 

¶ Parent-Teacher Compacts will be explained, discussed and signed by the parent, 

child, and the teacher at each school by the end of the first semester. 

Documentation will be sent to the District Office. 

¶ Each school will provide an opportunity at an Annual ñOpen Houseò at the 

beginning of the school year to address and revise any suggestions or concerns 

that parents may have with the plan at the District and School level. Throughout 

the school year schools may use PTO meetings, SAC meetings, parenting 

workshops, a called meeting, or specific parent involvement surveys to obtain 

feedback from parents.  Attendance records, agendas, written comments and 

evaluations of these will be provided to the District office at the end of each 

semester. 

¶ Parents will receive information at the beginning of the school year on the 

interpretation and implementation of Parent Involvement laws. Parents will have 

the opportunity to play an active role in each schoolôs annual review. Attendance 

records, agendas, written comments and evaluations will be provided to the 

District office as documentation of process at the end of each semester. 
 

3. Columbia County Public School District will provide the following necessary 

coordination, technical assistance, and other support services to assist Title I, Part A schools 

in planning and implementing effective parental involvement activities to improve student 

academic achievement and school performance:  
 

¶ Each schoolôs Parent Resource Teacher will receive a Title I Parent Involvement 
 Resource notebook at the beginning of the school year. This notebook will 

 include, but is not limited to: NCLB section 1118, Technical Assistance 

 Handouts, PIRC information, Parent Involvement requirements, District Parent 

 Involvement Policy, School-Parent Compact, Parent Surveys, Volunteer 

 Opportunities, and Evaluation Tools.  

¶       Ensure that each school has made parents aware of their schoolôs Parent 

 Involvement Resource Teacher and Parent Involvement Resource Rooms 

 through flyers, newsletters, websites and ñTalking School Radioò, throughout the 

 school year.  

¶        Each school will receive information from the District Office encouraging 

 parental input and explaining how parent input will improve the academic quality 

 of schools funded under Title I throughout the school year. 

 ¶      Ensure, to the extent possible, that information schools send home throughout 

 the school year to parents is in a language and format parents can understand. 



 31 

¶       Provide information to Parents at each school about literacy trainings available in 

 the community throughout the year.  

¶        Explain Title I requirements to new  teachers at the District Level Orientation at 

 the beginning of the school year. 

¶        Coordinate and plan programs and/or implement programs and activities with our 

 Collaborative Partners for Title I parents as requested throughout the school year. 

 Partners include: Even Start, Columbia County Public Library, Early Learning 

 Coalition of Floridaôs Gateway, Parents United Together, Migrant, Adult 

 Education, FDLRS, ESE. 

¶ Develop in the summer of 2009, a Parent Information Brochure which will 

 contain required NCLB information. Schools will disseminate at the beginning of 

 the school year.  

¶ Ensure that the Parent Involvement activities at each school have been recorded 

 in the Resource Notebook, by the Parent Involvement Resource Teacher at the 

 end of the first and second semester. 

¶ Ensure each School and Parents have jointly developed a school-parent 

 compact at the beginning of the school year. This compact will outline how 

 parents, staff and students will share the responsibility for improved student 

 academic achievement.  

¶ Each school will submit by the end of the first semester, a Compact Data Form to 

 the District Parent Involvement office that lists the number of signed compacts at 

 each grade level. 
   
 

4. Columbia County Public School District will coordinate and integrate parental 

involvement strategies in Title I, Part A with parental involvement strategies under the 

following other programs:  
 

¶        Disseminate information on upcoming Parent Involvement activities that our 

 collaborative partners have planned via electronic communication and mass 

 media throughout the school year to schools, parents and the community through 

 Methods of dissemination. 

¶    Provide in writing a support agreement to meet and plan together Parent 

 Involvement programs and activities for parents with each of our Collaborative 

 Partners:  Even Start, Columbia County Public Library Literacy Program, Early 

 Learning Coalition of Floridaôs Gateway, Parents United Together, FDLRS, ESE, 

 Adult Education, Migrant and Homeless Coalition to the extent feasible and 

 appropriate. Attendance records, agendas and an evaluation of these joint 

 programs will be kept in the District Title I Parent Involvement office.  

 

5. Columbia County Public School District will take the following actions to conduct, with 

the involvement of parents, an annual Evaluation of the content and effectiveness of this 

parental involvement policy in improving the quality of its Title I schools. The Evaluation 

will include the identification of barriers to greater participation by parents in parental 

involvement activities (with particular attention paid to parents who are economically 

disadvantaged, who are disabled, have limited English proficiency, have limited literacy, or 

are of any racial or ethnic minority background). The school district will use the findings of 
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the evaluation regarding its parental involvement policy and activities to design strategies for 

more effective parental involvement, if necessary and with the involvement of parents its 

parental involvement policies.  

 
¶       Provide each school information to be shared with parents on, Parentsô Right to 

 Know, Title I District Parent  Involvement Policy, the Schoolôs Parent 

 Involvement Plan, and the School Compact through several means of 

 communication: Annual meetings, PTO, school and District newsletters, Back to 

 School Supplement, Back to School night, school and District websites, ñTalking 

 School Radioò at the beginning of the school year. Each school will provide 

 attendance records, agendas, written comments and evaluations to the District 

 Office as a documentation process, at the end of each semester. 

¶        Provide parenting information in native languages, Spanish as requested. 

¶        Collect results of an annual District Evaluation Survey completed by parents 

 representing all schools during the second semester. An Evaluation Working 

 Group will be selected from the District Family & Community Involvement 

 Council to aggregate results which will be presented to Principals, School Staff 

 and Council members at the end of the second semester. 

¶ Ensure that each school submits and compiles Parent Involvement school             

evaluation surveys annually to parents. The results will be sent to the District 

Parent Involvement Office at the end the school year. 

¶ Provide each Principal or designee an audit checklist at the beginning of the 

 school year which will assist them in evaluating their Parent Involvement 

 Program. Results will be submitted to the district office at the end of the school 

 year. 

¶        Evaluate and present each school the results of the District Parent Involvement 

 Program using the Parent Involvement Evaluation Survey at the end of the 

 school  year. 

¶ Present the results of the Parent Involvement Evaluation Survey at our Title I 

 District Family & Community Involvement Councilôs final meeting for their 

 review. The Council will provide input and revise, if necessary the District and or 

 Schoolôs Parental Involvement Policies and Plans for the upcoming school year.  

¶ Establish meetings with each schoolôs Parent Involvement Resource Teacher and 
 Principal at the end of the school year to review the evaluations and use the audit 

 checklist to evaluate Parental Involvement. 

 

Capacity Building  

 
1.  Columbia County Public School District will build the schoolsô and parentsô capacity for 

strong parental involvement in order to ensure effective involvement of parents and will 

support  partnerships among the schools involved, parents, and the community. The purpose 

will be to assist in the improvement of student academic achievement through the following 

activities specifically described below:  
 

A.  The school district, with the assistance of its Title I Part A schools, will provide       

 assistance to parents of children served by the school district or school, as 
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 appropriate, in understanding topics such as the following, by undertaking the actions 

 described below:  

 

Å the Stateôs academic content standards  

 

Å the Stateôs student academic achievement standards  

 

Å the State and local academic assessments, including alternate assessments  

 

Å the requirements of Title I Part A  

 

Å how to monitor their childôs progress  

 

Å how to work with educators 

 

 

The Title I District office will provide technical assistance with planning and 

implementing parent sessions which will be offered repeatedly throughout the school 

year. The district will ensure these parent sessions by collecting agendas, sign in sheets of 

attendance, dates, and times that parents were offered these sessions at the end of the first 

semester and at the end of the second semester. Parent sessions may include, but are not 

limited to the following: 

 

¶        Sunshine State Standards  

¶        FCAT scoring and data meetings  

¶        Reading, Math, and Writing  

¶        FCAT Explorer Technology 

¶        Parents Right To Know 

¶ FAIR-Florida Assess For Instruction in Reading 

¶ Parent/Teacher Conferences 

  
B.        The School District will, with the assistance of its schools, provide materials and  

training to help parents work with their children to improve their childrenôs academic 

achievement, such as literacy training, and using technology, as appropriate, to foster 

parental involvement.  

 

 

¶  The District will create a Parent Information Brochure during the summer of 2009 
   for schools and community, which will explain NCLB. The brochure will be 

distributed to all schools at the beginning of the school year. 

¶ The District will submit NCLB information to parents through several means of 

 communication: Annual meetings, PTO, school and district newsletters, Back to 

 School Supplement, Back to School night, school and District websites, and 

 ñTalking School Radioò.  

¶  The Districtôs Family and Community Involvement Council will be given the 

  opportunity to attend the ECTAC Family Involvement Conference in the spring  

  of  2010.  
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The Columbia County Title I District Office  will with the assistance of its schools, 

provide funding for material and training to help parents work with their children 

throughout the year at each school: Each school will provide attendance records, agendas, 

written comments and evaluation to the district office at the end of each semester. Topics 

may include by are not limited to: 

  

¶        Accelerated Reader 

¶        FCAT Explorer 

¶        FCAT Workshops 

¶        Sunshine State Standards 

¶        District Positive Parenting Program 

¶        Literacy Programs 

¶ Interactive Homework 

 
C. The School District with the assistance of its schools and parents will educate its 

 school staff on how to communicate and work with parents as equal partners and how 

 to coordinate parent programs between parents and schools by:  

 

¶ Ensure parents have volunteer opportunities throughout the year. Documentation 

 will be sent to the District Office by the Parent Involvement Resource Teacher at the 

 end of each semester. 

¶        Provide opportunities for each school at the beginning of the school year to have 

 representation on the District Title I Family and Community Involvement 

 Council, which meets throughout the school year. 

¶        Ensure each school sends documentation to the District Office; copies of agendas, 

 attendance records, written comments and evaluations of programs offered to 

 parents at the end of each semester. 

¶        Ensure each school sends to the District Office copies of the agenda and sign-in 

 sheets of parents serving on the School Improvement Committees at the end of 

 each semester. 

¶        Provide resources and assistance in planning for each schoolôs staff on how to 

 communicate and work with parents at the beginning of the school year. 

¶ Share best practices with school staff on effective parental involvement 

 throughout the year. 

 

¶ Provide new teachers information on Parent Involvement during their orientation 

 at the beginning of the school year. 

¶ Inform parent and schools information received from monthly ECTAC meetings 

 throughout the year. 

¶ Promote and distribute information on, Parent Involvement workshops, materials, 

 events and PIRC technical assistance through e-mail, flyers, District and School 

 websites, ñTalking School Radioò, and Memos throughout the year. 

 
D.  The school district will to the extent feasible and appropriate, coordinate and 

integrate parental involvement programs and activities with Head Start, Reading 
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First, Early Reading First, Even Start, Home Instruction Programs for Preschool 

Youngsters, the Parents as Teachers Program, public preschool, and conduct other 

activities, such as operating parent resource centers, that encourage and support 

parents in participating in the education of their children by:  

 

¶ Disseminate information on our collaborative partnerôs parent involvement 
 activities by e-mail, school and district websites, list serves, ñTalking School 

 Radioò, flyers, and mass media throughout  the school year, to schools, parents 

 and community. 

¶ Inform parents, parent organizations, and school staff the purpose and existence 

 of the stateôs Parental Information and Resource Centers (PIRC).  

 The Florida Partnership for Family Involvement in Education is a State, Parent 

 and Information Resource Center.  It is located in Tampa, and can be accessed 

 online at: www.partnership.center.usf.edu. It is funded by a grant from the 

 United States Department of Education to assist all parents in all schools in 

 Florida. The center offers research based parental practices and programs to 

 improve student achievement.  It offers training and support services to families 

 and educators.  

 The Family Network on Disabilities of Florida, located in Clearwater, is another 

 state PIRC.  Its services are available to all families and individuals of all ages 

 statewide who maybe at risk, have disabilities, or have special needs. The ñat 

 riskò category would include Title I Students. It can be accessed online at 

 www.fndfl.org  . 

¶        Provide in writing a support agreement and establish joint meetings to 

 coordinate parent activities throughout the school year with our collaborative 

 partners:  Even Start, Columbia County Public Library, Early Learning 

 Coalition of Floridaôs Gateway, Parents United Together, FDLRS, ESE and 

 Homeless Coalition. 

 

E.  The school district will take the following actions to ensure that information related 

 to the school and parent programs, meetings, and other activities, is sent to the 

 parents of participating children in an understandable format, including alternative 

 formats upon request, and, to the extent practicable, in a language the parents can 

 understand:  

 
¶        The District Title I Office will provide translation for documents pertaining to 

 academic achievement, to the extent possible, for parents at each school site and 

 website upon request throughout the school year. 

¶ Use alternative means to inform and communicate to parents such as: a monthly 

 newsletter, talking radio, TV, Backpacks, Churches, and by posting information 

 and events on district and school websites throughout the year. 

 

 

 

 

 

http://www.partnership.center.usf.edu/
http://www.fndfl.org/
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PART III. Discretionary LEA Title I Parent Involvement Policy  

Components  
 

 

Å  Provide necessary literacy training for parents from Title I, Part A funds, if the School 

District has exhausted all other reasonably available sources of funding for that training 

throughout the year. 

Å  Pay reasonable and necessary expenses associated with parental involvement activities, 

such as child care and food costs, to enable parents to participate in school-related 

meetings and training sessions throughout the school year.  

Å  Maximize parental involvement and participation in their childrenôs education by 

arranging school meetings at a variety of times between teachers or other educators who 

work directly with participating children and parents who are unable to attend 

conferences at school throughout the school year.  

Å Increase our District Title I Family and Community Involvement Council participation 

and provide technical assistance related to Parent Involvement in Title I, Part A programs 

throughout the school year. The Family and Community Involvement Council is 

comprised of at least 3 parent representatives from each school. The Parent Involvement 

Community Council meets throughout the school year for the purpose of sharing current 

best practices for increasing parent involvement, keep informed about local, state and 

national issues concerning Title I, annual reviewing and/or revising the District Title I 

Parent Involvement Policy, participate in the annual Parent Evaluation Survey and give 

input on any other parental activities throughout the year.  

¶ Develop appropriate roles for community-based organizations and businesses including 

 faith-based organizations, and Parental Involvement activities using resources from PIRC 

 throughout the year. 
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MIDDLE SCHOOL SECTION  

 

  PURPOSE OF THE STUDENT PROGRESSION PLAN  

The purpose of this plan is to establish standards for student progression and 
procedures for insuring the maximum achievement possible for each student.  
Maximum student progress is the result of cooperative action on the part of the  
school board, administration, teachers, students, parents and the community. 
 
The school board accepts responsibility for providing the resources to promote 
student attainment of the competencies needed for successful living in a complex 
society. It assigns to the instructional staff responsibility for developing a specific 
program for implementing the standards related to these competencies. 
 
Florida Statute 1008.25 provides: 
1. Each district school board shall establish a comprehensive program for 

student progression which shall be based upon an evaluation of each 
studentšs performance, including how well he masters the performance 
standards approved by the State Board. 

2. The district program for student progression shall be based upon local 
goals and objectives which are compatible with the State's plan for 
education and which supplement the performance standards approved by 
the State Board of Education. 

 
Student promotion is based on evaluation of each studentšs achievement of the 
Sunshine State Standards. Each year the district will review and establish 
standards for determining how well each student has mastered the performance 
standards approved by the State Board of Education and the district.  Schools 
will provide frequent monitoring of the studentšs progress in meeting desired 
levels of performance. Each studentšs progression from one grade to another is 
based, in part, upon proficiency in reading, writing, science, and mathematics. If 
a student does not achieve the required level of performance, he or she must 
receive remediation in accordance with the guidelines for an Academic 
Improvement Plan or be retained with an intensive program that is different from 
the previous yearšs program and that takes into account the studentšs learning 
style.  The school will review and determine an appropriate alternative placement 
for a student who has been retained two or more years. Parents must be 
informed of their studentsš progress in meeting academic standards 

 

*                                  GENERAL INFORMATION  

The Columbia County School District welcomes meaningful parental input 
regarding the performance of educational personnel, as well as the effectiveness 
of school programs.  Input forms are available at each school site, and only forms 
signed by parents or legal guardians will be considered. 
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A grade may be challenged only on the grounds that the teacher failed to follow 
school board policies in effect at the time the grade was given. 
 
The classroom teacher has the initial and primary authority to assess and report 
the student's classroom performance as he or she observes it to be.  If the grade 
is challenged, it can be changed only after being appealed to a committee 
consisting of the guidance counselor, administrator (other than principal), and a 
teacher exclusive of the teacher giving the grade.  Upon the recommendation of 
this committee, the principal may or may not approve the grade change as he 
deems appropriate.  The decision of the principal may be appealed by the 
student or the teacher to the school board.  Any grade may be challenged only 
by a written request filed with the principal within 30 days after the grade is given. 
 
Response to Intervention (RTI) is the practice of providing instruction and 
intervention matched to all student academic and behavioral needs using 
learning rate over time and level of performance. 
 
Response to Intervention uses a collaborative problem solving approach to make 
important educational decisions for all students in all tiers.  It is a general 
education process and no one tier represents special education. 
 
Response to Intervention is composed of three tiers: 
 
 Tier 1: Core Curriculum 

All students, including students who require curricular enhancements for 
acceleration. 

 
 Tier 2: Strategic Interventions 

  Students who need more support in addition to the core curriculum. 
 
 Tier 3: Comprehensive & Intensive 

  Students who need individualized interventions. 
 
 

    GRIEVANCE PROCEDURES 

A grievance is defined as any situation or condition occurring in the course of the 
school's operation which causes a student to feel aggrieved.  The aggrieved 
student should contact the principal, designee, guidance counselor or teacher 
other than the individual allegedly committing the infraction and try to solve it 
directly through informal procedures.  Failing to achieve this end, the student has 
the right to appeal to the principal or his designee.  (An exception to this is an 
expulsion). 
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A. Procedures:   Student Grievance 

 1. The student presents the grievance in writing, within five (5) days, 
to the principal, his designee, the guidance counselor or teacher. 

 2. The individual receiving the grievance shall immediately contact the 
principal. 

 3. The principal/his designee contacts all parties related to grievance 
within five (5) school days. 

 4. The principal makes a decision within five (5) school days. 
 5. Grievance arising out of disciplinary action: 
  a.  Hearing by principal or designated representative. 
   Note:  The implementation of disciplinary action 
   shall not be delayed by the appeal process. 
  b.  Following the hearing, the principal or his designee shall   
   cancel, modify or affirm the original action. 
 6. Dissatisfaction with the principal's decision may be appealed to the   
  Superintendent within five (5) school days. 
 
B. Procedures:  Parent Grievance 

 1. Appointment with principal, with grievance stated in writing, within 
five (5) school days. 

 2. Principal investigates and makes decision, within five (5) school 
days, consistent with school board policies. 

  
 3. Parent, if not satisfied, may appeal in writing, within five (5) school 

days, to the Superintendent and/or school board, respectively. 
 

*      ATTENDANCE  

  A.        Student Absences 

Within three (3) school days after returning, any student who has been 
absent from school shall bring a note from his parent/guardian or 
custodian stating the cause of his absence.  Failure to bring such a note or 
to file such a statement shall result in an automatic unexcused absence.  
Students between the ages of 16 and 18 years are subject to compulsory 
school attendance unless the child and his or her parent or guardian files 
a formal intent to terminate school enrollment with the principal (Section 
1003.21 Florida Statutes). 

 
 Absences shall be classified and treated as follows: 
 
B.   Excused Absences 

Excused absences, as determined by the district school board and as 
carried out by the secondary principal, shall not be counted against the 
135-hour (120 hours in blocked scheduled courses) requirement.  

 Excused absences recognized by state law are: 

¶ Absences for religious instruction/religious holidays.  The following 
holidays are excused: 
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       Christmas, Easter, Rosh Hashanah, Hanukkah, Yom Kippur. 
The principal has the sole responsibility to excuse any other day by 
reason of observance of a religious holiday.  Parent or guardian of a 
student must give notice to the principal or his designee at least five (5) 
days prior to the absence. 

¶ Absences due to sickness, injury or other insurmountable condition.  
The fact that attendance was impractical or inadvisable due to any of 
these reasons must be attested to, in writing, by the student's parent, 
guardian, licensed ARNP, PA, practicing physician, dentist or 
optometrist to school officials within three (3) days of the student's 
return. If a student is continually sick and repeatedly absent from 
school, he or she must be under the supervision of a physician in order 
to receive an excuse from attendance.  Such excuse provides that a 
student's condition justifies absence for more than the number of days 
permitted by school board policy.  A parent may document five (5) 
days of absence per semester.  

¶ Absences for court appearances.  Copy of subpoena must be 
provided. 

¶ Absences due to participation in an academic class or program. 

¶ Absences due to death in the family.  (Must be documented by 
obituary or service program).  The principal or designee will determine 
the appropriate number of days to be excused in each case.   

¶ Absences due to authorized participation in national, state and local 
fairs or competitions.  (Exclusive of school sponsored activities). 

¶ Missed work shall be made up for all excused absences as provided 
below. 

 
 1.     Absences Due To Illness 

a.  Absences for personal illness shall be approved when such   
 absence is covered by a certification from a licensed ARNP, 
  PA, practicing physician, dentist or optometrist.  Such  
 certification shall be presented to the school within three (3)  
 days after the student returns to school. 
b.  For a high school student (9-12) or LCMS/RMS or Ft. White  
 student enrolled in Algebra I Honors, a parent or guardian  
 may document five (5) days of absence due to illness per  
 semester.  All other absences will be unexcused unless  
 there is documentation from a physician or health care 

provider. 
 2.     Other Excused Absences 

a.  A student may complete the time to meet course  
 requirements other than in the regular scheduled class time  
 if he is enrolled in the  homebound program. 
b.  Attendance may be counted only when the student is  
  actually present at school or is away from school on a school 

day and is engaged in an educational activity which  
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  constitutes a part of the school-approved instructional  
  program for the student (SSA). All class work and homework 

must be made up for all courses missed. 
 3. When a student is absent from class with an excused absence, 

he/she shall be responsible for all work and assignments missed 
during his absence. The student shall make arrangements with 
teachers for makeup work. Upon the student's return to school, two 
(2) class meetings shall be allowed for each day of absence to 
complete all makeup work except for work that was assigned 
previous to the absence.  Work assigned previous to the absence will 
be due on the assigned date. 

4. Students enrolled in high school, credit earning courses who have 
documented excused absences in a class or classes must complete 
all required makeup work to compensate for instructional time missed 
during the excused absence(s).  Students in such courses who miss 
more than five (5) absences per semester, not including absences 
due to illness documented by a physician, religious 
instruction/holidays, or documented court appearances, shall not 
receive a passing grade in the course, a maximum of ţ59Ť will be 
recorded in the semester average column, unless the student passes 
the comprehensive semester exam and has a passing average for 
the semester. 

           
         Perfect Attendance: 
         With respect to a perfect attendance award for the school year:     

Perfect attendance shall be deemed as presence in each class from                                             
the first bell to the last bell of the school day.  

  
5.   Appeal Procedures: 

Students may appeal if they believe the record of absences is                         
incorrect. The official record shall be the automated student data 
base and the supporting records maintained by the attendance staff.  
The   written appeal must be submitted to the principal within five (5) 
days of   issuance of the report card. 

  

C. Unexcused Absences 

Each principal is to notify the superintendent (school board) of each 
student who accumulates ten (10) unexcused absences within a 90 
calendar day period, or (5) five within a calendar month.   

  
 Shopping trips, pleasure trips, vacations, truancy, avoidable absences and 

appointments or other absences, shall be deemed to be an unexcused 
absence. Any suspension from school shall be an unexcused absence 
unless the suspension was made in error or the principal directs that such 
an absence be excused. 
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 1. Any student of compulsory attendance age who has any absence   
      without a valid reason being given shall be subject, together with   
 the parents or guardians, to the provisions of Section 1003.27,   
 Florida Statutes (F.S.) Students between the ages of 16 and 18   
 years of are subject to compulsory attendance unless they (if 18)   
 and their parents/guardian file a formal intent to terminate school   
 attendance with the principal or superintendent. 

  2.   Under no condition shall a Student be required or permitted to  
  answer roll call and then be excused from school attendance as a   
  means of circumventing the law and regulations.  Any falsification   
  of attendance or a false report of FTE shall be deemed as grounds   
  for seeking the revocation of the teaching certificate as provided by   
  law. 

3. Attendance of Students for at least 180 days of instruction or the   
 equivalent as provided by law and regulations of the State Board   
 shall be required except for absence due to illness or as otherwise   
 provided by law. When a Student enrolls in school, he shall be   
 required to be regular in attendance even though, because of his   
 age (18), he may not be subject to the compulsory attendance law. 

 4. Suspended Students (Out-of-School) - Students suspended out-of-
school may request missed work in order to keep up with their 
classes. This missed work shall not be counted for either grade or 
credit purposes. 

  
 Missed work shall not be made up for all unexcused absences. 
 
D. Habitual Truancy 

 The legislature finds that poor academic performance is associated with  
nonattendance.  Additionally, it is found that early intervention related to 
school attendance matters is the most effective way of producing good 
attendance habits that will lead to improved student learning and 
achievement.  Each parent and legal guardian of a child within the 
compulsory attendance age is responsible for the childšs school 
attendance as required by law.  Habitual truancy has been defined as ten 
(10) unexcused absences or more in a ninety (90) calendar day period, or 
five (5) unexcused absences within a calendar month; or twenty-five (25) 
unexcused tardies/early dismissals. Each principal is to notify the 
superintendent/designee and the district contact for of each student who is 
developing a pattern of non-attendance as determined by the Child Study 
Team. The law requires certain intervention steps prior to filing a petition 
with the court.  (Section 1003.26, F.S.) 

 

     THE CURRICULUM 

A. Curriculum 

The curriculum is determined by the laws of the State of Florida, the 
accreditation standards of the Southern Association of Colleges and 
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Schools, the needs of students as determined by curriculum studies and 
surveys, and continuous evaluation of the effectiveness of the curriculum 
of schools in meeting the needs of all students. 

 
The program of instruction includes language arts, reading, mathematics, 
social studies, science, health, art, music, physical education, vocational 
and career education, critical thinking, computer literacy, state mandated 
holocaust instruction, African American history instruction, the sacrifices 
that veterans have made in serving our country and protecting democratic 
values worldwide, Hispanic Contributions to the United States, and the 
study of Womenšs contributions to the United States. 

 
B. Program of Instruction 

Curriculum in Grades 6-8 shall include instruction in human sexuality and 
pregnancy prevention and, where appropriate, shall teach that abstinence 
from sexual activity is a certain way to avoid pregnancy, sexual 
transmission of acquired immune deficiency syndrome, and other 
communicable diseases.  Parents may, by written request, exempt their 
children from taking instruction in reproductive health. Required 
participation in the Remediation/Retention Program is mandated by state 
law if the student meets the district and/or level criteria. 

 

*                                                            GRADING 

A. Grading System 6, 7 and 8 Grades  
 Student performance will be based on the studentšs mastery of the   
 performance standards (Sunshine State Standards). 

 
The following grading system shall be used in reporting all subjects at the 

end of each of the established grading periods: 
             

  A    - Outstanding progress        (90  -  100)            
  B    - Above average progress      (80  -    89)    
  C    - Average progress                 (70  -    79)             
  D    - Lowest acceptable progress  (60   -    69)                        
  F    - Failure                                   (0     -    59)                        
  I    - Incomplete                                  (   0   ) 
  NG  - No grade 

1.     No student's academic grade may be reduced for misconduct in 
class. 

 2.        A complete explanation of the grading system shall be on the report    
card. 

 3.      No deviation in the grading system will be allowed, except with the 
approval of the Superintendent when some other type of reporting 
is deemed to be more desirable. 

 4.       Grades will be reported in numerical values.  The yearly average for 
all wheel courses will be "NG". 
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 5.     The report card shall reflect the student's conduct and behavior, 
attendance, achievement and instructional level as indicated by 
course number and title from the current DOE course code 
directory. 

 
B. Computing of Marking Period Grades: 

When computing the numerical value of a grading period, if the average is 
.5 or higher, the average is rounded up to the next whole number.  If the 
average is below .5, the fraction is eliminated and the remaining whole 
number is assigned. 

 
 EXAMPLE: If a child has an 87, 94, 88, 89 that would equal 358 

    divided by 4 = 89.5 rounded up to 90.  
 EXAMPLE: If a child has a 68, 70, 67, 72 that would equal 277 

    divided by 4 = 69.25 rounded down to 69.  
Assignment of grades shall be the sole responsibility of the teacher in 
compliance with School Board Policies. 

  
Upon the request of the student, parent/guardian or school administrator, 
the teacher shall provide an explanation of the assigned grade, including 
documentation that substantiates the grade. 

 
C. Yearly Grade Determination 

The yearly average will be determined by adding the four marking period 
numerical averages and dividing by four,  
   

D. High school courses taught in the middle school will follow procedures and 
policies included in the high school section of this plan.     

 
E.   Transfer Students 

 Guidelines for awarding numerical equivalencies to transfer grades. 
If the sending school provides the alpha-numeric equivalency grade, the 
following standards will be used: 

 1. If the exact equivalency is provided, it will be used.    
   
 2. If the sending school has no numeric equivalency or fails to provide 

an alpha-numerical equivalency, the following scale shall apply 
based on Florida's standards: 

   A+ = 100 
   A =   95 
   A- =   90 
   B+ =   89 
   B =   85 
   B- =   80 
   C+ =   79 
   C =   75 
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   C- =   70 
   D+ =   69 
   D =   65 
   D- =   60 
   F =   59 

The assignment of grades/credits is determined by documentation 
of achievement of course performance standards. Grade 
assignment, grade-level placement, and the granting and/or 
validation of credits for students are the sole responsibility of the 
principal. 
 

F. Mid-term progress reports will be sent home each quarter. 
 
G.   Annual Reports 

Each year the district will provide a written report to parents detailing their 
childšs progress towards achieving the state and district expectations for 
proficiency in reading, writing, science, and mathematics, including the 
childšs results on each statewide assessment, as appropriate. (Section 
1008.25(8)(a) F.S.) 

 
By September 1 of each year the district school board will publish in the 
local newspaper and report in writing to the State Board of Education the 
following information: 
6. Any revisions relating to public school progression and the district 
school boardšs policies and procedures on student retention and 
promotion. 

7. By grade level, the number and percentage of all students in grades 3-
10, performing at Levels 1 and 2 on the reading portion of the FCAT. 

8. By grade level, the number and percentage of all students retained in 
grades 3-10. 

9. Information on the total number of students who were promoted for 
good cause, by category of good cause. (F.S. 1008.25(8)(b)(3-5)) 

       

STATE AND DISTRICT PERFORMANCE STANDARDS  
Section 1008.25(4)(a), F.S. 
 
A. Statewide Assessments 

Each student must participate in the statewide assessment tests at the 
designated level, except as otherwise prescribed by the Commissioner of 
Education. Each student who does not meet specific levels of 
performance in reading, writing, science, and mathematics must be 
provided with additional diagnostic assessments to determine the nature 
of the studentšs difficulty and academic needs. 
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B.  Middle School Reform Act 
The purpose of the Middle School Reform Act is to provide added focus 
and rigor to academics in the middle grades, so that students promoted 
from the eighth grade will be ready for success in high school. 

  
C. Remediation/Retention Compliance Ş Section 1008.25, F.S. 

Each studentšs progression from one grade to another must be 
determined, in part, on proficiency; and that each student and his or her 
parent or guardian be informed of the studentšs academic progress in 
these areas. 

  
Students who do not meet specific district levels of performance in 
reading, writing, and mathematics or who do not meet the specific levels 
of performance on statewide assessments must be provided remediation 
through: 

¶ additional diagnostic assessments, determined by each school, to 
identify the nature of the studentšs difficulty and areas of academic 
need,    

     And  

· implementation of an individual ţAcademic Improvement Plan,Ť 
developed in consultation with a parent or guardian that is designated 
to assist the student in meeting state and district expectations of 
proficiency. 

       Each school has a plan to accomplish these mandates. 
 

*D. Promotion Grade 8 to Grade 9 

  
Beginning with the entering sixth grade students in school year 2006-
2007, in order to be promoted to high school a student must successfully 
complete academic courses as follows: 
1. Three middle school or higher courses in English.  These courses shall 

emphasize literature, composition and technical text. 
2. Three middle school or higher courses in mathematics.  Each middle 

school must offer at least one high-school-level mathematics course 
for which students may earn high school credit. 

3. Three middle school or higher courses in social studies, one semester 
of which must include the study of state and federal government and 
civics education. 

4. Three middle school or higher courses in science. 
5. One course in career and education planning to be completed in by the 

end of 8th grade.  The course must include educational planning using 
Florida Academic Counseling and Tracking for Students (FACTS.org) 
to develop an electronic personalized academic and career plan. F.S. 
1003.4156. 
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Refer to the Exceptional Student Education Section for students with 
disabilities. 

 
For each year in which a student scores at Level 1 on FCAT Reading, the 
student must be enrolled in a complete and intensive reading course the 
following year.  Placement of Level 2 readers in either an intensive 
reading course or content area course in which reading strategies are 
delivered shall be determined by diagnosis of reading needs.   
 
For each year in which a student scores at Level 1 or Level 2 on FCAT 
Mathematics, the student must receive remediation the following year, 
which may be integrated into the student's required mathematics course. 
 
Students who do not meet promotion requirements may be provided the 
opportunity to participate in an alternative instructional program.  The 
program provides intensive academic assistance through the use of a 
prescriptive curriculum, increased parental involvement and increased 
personal accountability. This program will take into consideration: 

¶ the individual studentšs academic needs 

¶ the studentšs attendance 

¶ the studentšs performance on district administered assessment 
instruments. 

 
 Promotion will be permitted only at the end of the regular school year   

except for procedures related to students enrolled in the dropout 
prevention program and students enrolled in the exceptional student 
education program. 

 
E. Retention and/or Promotion: Summer School 
 (Summer School may or may not be offered each year) 

1. Summer school programs may be required in Grades 6-8 for   
students who have been retained and may be eligible for promotion 
after completion of a summer program. At the completion of the   

 summer program, each student will be reevaluated to determine if   
 the student can be promoted to a higher   grade.  No guarantee of   
 advancement is attached to the summer program.  

 2. In Grades 6-8, two courses may be made up during the regular 
summer school program.   

 
F. (ELL) Students 

Students in are entitled to membership in summer programs if they "were 
in membership. . . in programs in English for speakers of other languages 
as defined in Section 1003.56, F.S. for all of the last 15 days of the 180-
day term or a total of 30 days within the180-day term and are in need of 
such additional instruction." 
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G. Advanced Promotion 

 The advanced promotion of a Student to Grades 7 or 8 or 9 shall be   
 based on criteria  listed below : 
 1.   Score at the ninety-fifth percentile or higher on the Reading and the 

Math FCAT NRT. 
2.       Score at Achievement Level 5 on the Reading and the Math   

FCAT  SSS. 
 3. Completion of an observation checklist of social and emotional 

maturity by the classroom teacher and the guidance counselor.  
  The results of the rating shall show that the student consistently 

exhibits social and emotional maturity beyond age and present 
grade expectancy. 

 4. Evidence that the instructional program at the advanced level will 
benefit the student more than the program at his present level. 

 5. A committee composed of the following persons shall be consulted 
and must unanimously approve advanced placement: 

  a.   The studentšs classroom teacher(s). 
  b.   The principal and guidance counselor of the school in which 

the student is enrolled. 
  c. The school psychologist serving the school where the 

student is enrolled. 
  d. The parents or guardian of the student. 
  e. The advanced promotion committee shall arrive at a decision 

after a formal meeting to discuss the proposal. 
  f. The principal shall have authority to make such advanced 

placement after the committee agrees to such action. 
  g. Requests by parents shall be considered only at the end of a 

school year or prior to the beginning of the school year.     
 
H. Performance Standards 

 The Florida Board of Education has adopted Sunshine State Standards in   
Language Arts, Math, Science, Social Studies, the Arts, Health, Physical 
Education and Foreign Languages. Instruction is appropriate to 
expectations for the grade level of the student.  Appropriate assessments 
will be used. 

 
 The Columbia County School Board has adopted frameworks and student   
 performance standards for all courses in Grades 6-8, Basic and Adult,   
 including exceptional student education and vocational education. 
 
 The Columbia County School Board has established 60% as its standard   

for mastery for all courses.  Teacher observation, classroom assignments, 
examinations or other appropriate (specified) method may be used to   

 assess student mastery of a course. 
 1.   Documentation by the teacher will be provided as follows:   
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  a. Record of teaching at least 90% of the student performance 
standards will be recorded in the teacher's lesson plan.   

       b. Record of assessment methods and mastery will be 
recorded in the teacher's roll book.      

 2.     A Progress Monitoring Plan, developed at the school where the 
student is enrolled, in consultation with the parent, is required for 
any student whose performance in reading, writing, science, and/or 
mathematics is a Level I on the FCAT SSS. The Progress 
Monitoring Plan is to include the following: 
a.  Indicators of the studentšs proficiency which may include   
 teacher assessments, norm-referenced data, statewide   
 assessments, and diagnostic assessments. 
b.  Remediation options may include strategies within the   
 regular class, tutorial support, home strategies, intensive   
 courses or other appropriate strategies. 
c.  If the student has been identified as having a deficiency in   
 reading, the Progress Monitoring Plan must identify: 
 1.  The studentšs specific areas of deficiency in phonemic   
      awareness, phonics, fluency, comprehension, and   

     vocabulary. 
   2.  The desired levels of performance in this area. 
   3.  The instructional and support services to be provided. 

d.        Students with individual plans (such as IEPšs, ELL Plans,   
      504 Plans) may have their remediation plan (A Progress   
      Monitoring Plan) included in their existing individual plan. 

3.  Rigorous Reading Requirement: Beginning with the 2004-2005   
school year, each public school serving middle school students with 
fewer than 75% of its students reading above grade level in grades   
6-8, must provide low-performing middle school students (Level I or 
2) on FCAT Reading with a personalized middle school success   

 plan (Section 1008.25(4)(b)F.S.).  The success plan must be   
 developed in collaboration with the student and his/her parent and   
 must be implemented until the student completes the eighth grade    
 or achieves a score of  Level 3 or above on FCAT Reading. 

   
  The middle school personalized success plan must: 

¶ Identify educational goals and intermediate benchmarks 

¶ Be based on academic performance and identification of 
studentšs strengths and weaknesses 

¶ Include academic intervention strategies with frequent 
monitoring. 

The personalized middle school success plan may be incorporated into 
any existing Progress Monitoring Plan, IEP, 504 plans or ELL Plan. 

 
If a studentšs documented deficiency has not been successfully 
remediated, the student may be retained.  If the minimum performance 
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expectations are not met, remedial or supplemental instruction must be 
provided until expectations are met; the student graduates from high 
school, or is not subject to compulsory school attendance. 

 
I. Standards for Interscholastic Extracurricular Student Activities 

 Interscholastic extracurricular student activities are those organized 
student activities between or among schools which are carried on outside 
the curriculum or regular course of study in school. These activities may 
involve displays of talent which include, but are not limited to, sports, 
music festivals; speech, debate, art and drama competitions.  
 

 Students assigned to the Challenge Learning Center are ineligible to   

 participate in Interscholastic Extracurricular Activities. 
   
 Eligibility to Participate in Interscholastic Extracurricular Student  
 Activities for middle school students (6-8): 
  
 In order to be eligible to participate in interscholastic extracurricular 

student activities, a student (including exceptional students) must pass  
  four (4) core subjects (Language Arts, Math, Science and Social Studies) 

for the semester immediately preceding participation in interscholastic 
extracurricular student activities, and maintain the required grade point 
average as prescribed in subsection (1) (a) of this rule.  Eligibility for the 
semester period of each new school year will be based on passing four (4) 
core subjects (Language Arts, Math, Science and Social Studies) and 
maintaining the required grade point average the previous school year 
including summer school subjects, and was duly promoted. 

 1. A 2.0 cumulative GPA on a 4.0 scale must be maintained. 
 2. In order for a student to be eligible to participate in interscholastic 

extracurricular student activities, he/she must maintain satisfactory 
conduct and, if the student is convicted of, or is found to have 
committed, a felony or a delinquent act which would have been a 
felony if committed by an adult, regardless of whether adjudication 
is withheld, the studentšs participation in interscholastic 
extracurricular activities is contingent upon established an 
published school board policy.  

 
J.    Graduation Options 

Students who enter grade 9 may select one of the three high school 
graduation options. Options are available for a college preparatory 
program or a career preparatory program.  Prior to selecting one of the 
three year graduation options the following requirements must be met: 

 1.  Meet with designated school personnel for an explanation of the 
relative requirements, advantages, and disadvantages of the 
designated graduation option. 
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 2.  Submit the signed parental consent form to enter the three year 
accelerated program. 

  

Annual Reports  
Each year the district will provide a written report, in a district adopted 
format, to parents detailing their childšs progress towards achieving the 
state and district expectations for proficiency in reading, writing, science, 
and mathematics, including the childšs results on each statewide 
assessment, as appropriate. (F.S. 1008.25(8)(a) The evaluation of each 
studentšs progress must be based on the studentšs classroom work, 
observations, tests, district and state assessments, and other relevant 
information.  

 

   HOME EDUCATION PROGRAM  

Home education students must register to enter, re-enter or withdraw from 
the home education program at the office of the 
superintendent/designee(s). 

 
Students of compulsory school attendance age, who wish to enter or re-
enter a public school from a home education program, will be screened by 
the local school to determine the most appropriate grade level placement.  
Criteria to be considered may include age and maturity, standardized 
achievement test results, previous records in public and private schools 
and evidence from the student's portfolio of work and achievements while 
in home education.  The local school will be responsible for determining 
grade level placement and promotion decisions.  In no instance shall the 
placement be automatic, based solely on the recommendation of the 
home educator.  This placement decision is subject to review and revision 
after school personnel have had the opportunity to observe the student's 
work, portfolio, evaluations and/or test results. 

 
At the secondary level registration for any interscholastic extra-curricular 
activity is handled at the appropriately zoned school. 

 

    LOST AND DAMAGED TEXTBOOKS  
A principal may suspend a student from participation in extracurricular 
activities if the student fails to pay for lost or damaged books. 
Parents/guardians of a child who fails to pay for a textbook are liable for 
attorney's fees and court costs incurred by the district in pursuit of 
restitution. 

 

   RESOURCE ALLOCATION  
The allocation of remedial and supplemental resources for instruction will 
be provided to schools for students who are deficient in reading and who 
fail to meet performance levels required for promotion consistent with the 
district school boardšs plan for student progression. 
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HIGH SCHOOL SECTION  

 

  PURPOSE OF THE STUDENT PROGRESSION PLAN  

The purpose of this plan is to establish standards for student progression and 
procedures for insuring the maximum achievement possible for each student.  
Maximum student progress is the result of cooperative action on the part of the 
school board, administration, teachers, students, parents and the community. 
 
The school board accepts responsibility for providing the resources to promote 
student attainment of the competencies needed for successful living in a complex 
society.  It assigns to the instructional staff responsibility for developing a specific 
program for implementing the standards related to these competencies. 
 
Florida Statute 1008.25 provides: 
 
1. Each district school board shall establish a comprehensive program for   
 Student progression which shall be based upon an evaluation of each   
 studentšs performance, including how well he masters the performance   
 standards approved by the State Board. 
2. The district program for student progression shall be based upon local 
 goals and objectives which are compatible with the State's plan for 
 education and which supplement the performance standards approved by   
 the State Board of Education. 
3.  Each district comprehensive program for student progression shall reflect 

an effort to identify students at each level in grades 9 through 12 who 
have attained a cumulative grade point average of 2.0 or below.  The 
program shall further include provisions for assisting such student to 
achieve the 2.0 cumulative grade point average required for graduation 
pursuant to Section1003.43(5)(d), Florida Statutes (F.S.). 

 
Student promotion is based on evaluation of each studentšs achievement 
of the Sunshine State Standards. Each year the district will review and 
establish standards for determining how well each student has mastered 
the performance standards approved by the State Board of Education and 
the district.  Schools will provide frequent monitoring of the studentšs 
progress in meeting desired levels of performance. Each studentšs 
progression from one grade to another is based, in part, upon proficiency 
in reading, writing, science, and mathematics. If a student does not 
achieve the required level of performance, he or she must receive 
remediation in accordance with the guidelines for an Academic 
Improvement Plan or be retained with an intensive program that is 
different from the previous yearšs program and that takes into account the 
studentšs learning style.  The school will review and determine an 



 53 

appropriate alternative placement for a student who has been retained two 
or more years. Parents must be informed of their studentsš progress in 
meeting academic standards. 

Remediation/retention compliance - F.S. 1008.25 

Each studentšs progression from one grade to another must be determined, in 
part, on proficiency; and that each student and his or her parent or guardian be 
informed of the studentšs academic progress in these areas. 
 
Students who do not meet specific district levels of performance in reading, 
writing, and mathematics or who do not meet the specific levels of performance 
on statewide assessments must be provided remediation through: 
 

¶ additional diagnostic assessments, determined by each school, to 
identify  the nature of the studentšs difficulty and areas of academic 
need, 

                          And 

¶ implementation of an individual ţProgress Monitoring Plan,Ť developed 
in consultation with a parent or guardian that is designated to assist the 
student in meeting state and district expectations of proficiency. 
 

¶ Each school has a plan to accomplish these mandates. 
 
 

*    GENERAL INFORMATION  

The Columbia County School District welcomes meaningful parental input 
regarding the performance of educational personnel, as well as the effectiveness 
of school programs.  Input forms are available at each school site, and only forms 
signed by parents or legal guardians will be considered. 
 
A grade may be challenged only on the ground that the teacher failed to follow 
school board policies in effect at the time the grade was given. 
 
The classroom teacher has the initial and primary authority to assess and report 
the student's classroom performance as he or she observes it to be.  If the grade 
is challenged, it can be changed only after being appealed to a committee 
consisting of the guidance counselor, administrator (other than principal), and a 
teacher exclusive of the teacher giving the grade.  Upon the recommendation of 
this committee, the principal may or may not approve the grade change as he 
deems appropriate.  The decision of the principal may be appealed by the 
student or the teacher to the school board.  Any grade may be challenged only 
by a written request filed with the principal within 30 days after the grade is given. 
 
 
Response to Intervention (RTI) is the practice of providing instruction and 
intervention matched to all student academic and behavioral needs using 
learning rate over time and level of performance. 
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Response to Intervention uses a collaborative problem solving approach to make 
important educational decisions for all students in all tiers.  It is a general 
education process and no one tier represents special education. 
 
Response to Intervention is composed of three tiers: 
 
 Tier 1: Core Curriculum 

All students, including students who require curricular enhancements for 
acceleration. 

 
 Tier 2: Strategic Interventions 

  Students who need more support in addition to the core curriculum. 
 
 Tier 3: Comprehensive & Intensive 

  Students who need individualized interventions. 
 

    GRIEVANCE PROCEDURES 

A grievance is defined as any situation or condition occurring in the course of the 
school's operation which causes a student to feel aggrieved.  The aggrieved 
student should contact the principal, designee, guidance counselor or teacher 
other than the individual allegedly committing the infraction and try to solve it 
directly through informal procedures.  Failing to achieve this end, the student has 
the right to appeal to the principal or his designee.  (An exception to this is an 
expulsion). 
 
A. Procedures:  Student Grievance 

 1. The student presents the grievance in writing, within five (5) days, 
to the principal, his designee, the guidance counselor or teacher. 

 2. The individual receiving the grievance shall immediately contact the 
principal. 

 3. The principal/his designee contacts all parties related to grievance 
within five (5) school days. 

 4. The principal makes a decision within five (5) school days. 
 5. Grievance arising out of disciplinary action: 
  a.   Hearing by principal or designated representative. 
   Note:  the implementation of disciplinary action 
   shall not be delayed  by the appeal process. 
  b.   Following the hearing, the principal or his designee shall   
   cancel, modify or affirm the original action. 
 6. Dissatisfaction with the principal's decision may be appealed to the   
  Superintendent within five (5) school days. 
 
B. Procedures:  Parent Grievance 

 1. Appointment with principal, with grievance stated in writing, within 
five (5) school days. 
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 2. Principal investigates and makes decision, within five (5) school 
days, consistent with school board policies. 

 3. Parent, if not satisfied, may appeal in writing, within five (5) school 
days, to the Superintendent and/or school board, respectively. 

 

*     ATTENDANCE  

A. Student Absences 

Each principal is to notify the superintendent (school board) of each 
student who accumulates ten (10) unexcused absences within a 90-day 
calendar or five (5) unexcused absences within a calendar month.   

 
Within three (3) school days after returning, any student who has been 
absent from school shall bring a note from his parent/guardian or 
custodian stating the cause of his absence, and any adult student shall file 
a personally written statement as to the cause of his absence.  Failure to 
bring such a note or to file such a statement shall result in an automatic 
unexcused absence.  Students between the ages of 16 and 18 are subject 
to compulsory school attendance unless the child and his or her parent or 
guardians file a formal intent to terminate school enrollment with the 
principal.  (Section 1003.21, F.S.) 

 
 Absences shall be classified and treated as follows: 
 
B.   Excused Absences 

Excused absences, as determined by the district school board and as 
carried out by the secondary principal, shall not be counted against the 
135-hour (120 hours in block scheduled courses) requirement.  
Excused absences recognized by state law are: 

¶ Absences for religious instruction/religious holidays.  The following 
holidays are excused:  Christmas, Easter, Rosh Hashanah, Hanukkah, 
Yom Kippur. The principal has the sole responsibility to excuse any 
other day by reason of observance of a religious holiday.  Parent or 
guardian of a student must give notice to the principal or his designee 
at least five (5) days prior to the absence. 

¶ Absences due to sickness, injury or other insurmountable condition.  
The fact that attendance was impracticable or inadvisable due to any 
of these reasons must be attested to, in writing, by the student's 
parent, guardian, licensed ARNP, PA, practicing physician, dentist or 
optometrist to school officials within three (3) days of the student's 
return. A parent may document five (5) days of absence, per class, per 
semester. If a student is continually sick and repeatedly absent from 
school, he or she must be under the supervision of a physician in order 
to receive an excuse from attendance.  Such excuse provides that a 
student's condition justifies absence for more than the number of days 
permitted by school board policy. 

¶ Absences for court appearances. Copy of subpoena must be provided. 
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¶ Absences due to participation in an academic class or program. 

¶ Absences due to death in the family. (Must be documented by obituary 
or service program.)  The principal or designee will determine the 
appropriate number of days to be excused in each case.   

¶ Absences due to authorized participation in national, state and local 
fairs or competitions.  (Exclusive of school sponsored activities). 

  

Missed work shall be made up for all excused absences as provided 
below. 

 
 1.     Absences Due To Illness 

 a.  Absences for personal illness shall be approved when such    
  absence is covered by a certification from a licensed ARNP,   
  PA, practicing physician, dentist or optometrist.  Such    
  certification shall be presented to the school within three (3)   
  days after the student returns to school. 
 b.  For a high school student (9-12) or LCMS/RMS or Ft.  
     White student enrolled in Algebra I Honors, a parent or   
 guardian may document five (5) days of absence  
 per semester.  All other absences due to illness will   
 be unexcused unless there is documentation from a 
 physician or health care provider. 

 2.     Other Excused Absences 
 a.  A student may complete the time to meet course    
  requirements other than in the regular scheduled class time   
  if he is enrolled in the homebound program. 
 b.       Attendance may be counted only when the student is actually 
            present at school or is away from school on a school day   
            and is engaged in an educational activity which constitutes a 
            part of the school-approved instructional program for the   
            student (SSA). All class work and homework must be made   
            up for all courses missed. 

 3. When a student is absent from class with an excused absence, 
he/she shall be responsible for all work and assignments missed 
during his absence. The student shall make arrangements with 
teachers for makeup work. Upon the student's return to school, two 
(2) class meetings shall be allowed for each day of absence to 
complete all makeup work except for work that was assigned 
previous to the absence.  Work assigned previous to the absence will 
be due on the assigned date. 

*4. Students enrolled in high school, credit earning courses who have 
documented excused absences in a class or classes must complete 
all required makeup work to compensate for instructional time missed 
during the excused absence(s).  Students in such courses who miss 
more than five (5) absences per semester, not including absences 
due to illness documented by a physician, religious 
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instruction/holidays, or documented court appearances, shall not 
receive a passing grade in the course, a maximum of ţ59Ť will be 
recorded in the semester average column, unless the student passes 
the comprehensive semester exam and has a passing average for 
the semester. 

         Perfect Attendance: 
         With respect to a perfect attendance award for the school year: 

Perfect attendance shall be deemed as present in each class every 
day.  School sponsored activities do not count against perfect 
attendance.    

 5.     Appeal Procedures: 
Students may appeal if they believe the record of absences is 
incorrect. The official record shall be the automated student data 
base and the supporting records maintained by the attendance staff.  
The written appeal must be submitted to the principal within five (5) 
days of issuance of the report card. 

  

C. Unexcused Absences    
 Each principal is to notify the superintendent (school board) of each             
 student who accumulates ten (10) unexcused absences within a 90   
 calendar day period, or five (5) within a calendar month. Shopping trips,   
 pleasure trips, vacations,  truancy, avoidable absences and appointment   
 or other absences, shall be deemed to be an unexcused absence. Any   
 suspension from school shall be an unexcused absence unless the 
 suspension was made in error or the principal directs that such an 
 absence be excused. 

1. Any student of compulsory attendance age who has any absence   
 without a valid reason being given shall be subject, together with   
 the parents or guardians, to the provisions of Section 1003.27, F.S.   
 Students between the ages of 16 and 18 are subject to compulsory   
 attendance unless they and their parents or guardian  file a formal   
 intent  to terminate school attendance with the principal.  
2.  Under no condition shall a pupil be required or permitted to answer   
 roll call and then be excused from school attendance as a means of 
 circumventing the law and regulations.  Any falsification of 
 attendance or a false report of FTE shall be deemed as grounds for 
 seeking the  revocation of the teaching certificate as provided by   
 law. 
3. Attendance of pupils for at least 180 days of instruction or the 

equivalent as provided by law and regulations of the State Board 
shall be required except for absence due to illness or as otherwise 
provided by law.  When a pupil enrolls in school, he shall be 
required to be regular in attendance even though, because of his 
age (18), he may not be subject to the compulsory attendance law. 

4. Suspended Students (Out-of-School) Students suspended out-of-
school may request missed work in order to keep up with their 
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classes.  This missed work shall not be counted for either grade or 
credit purposes. 

 
 Missed work shall not be made up for all unexcused absences. 
  
D. Habitual Truancy 

 The legislature finds that poor academic performance is associated with  
nonattendance.  Additionally, it is found that early intervention related to 
school attendance matters is the most effective way of producing good 
attendance habits that will lead to improved student learning and 
achievement.  Each parent and legal guardian of a child within the 
compulsory attendance age is responsible for the childšs school 
attendance as required by law.  Habitual truancy has been defined as ten 
(10) unexcused absences or more in a ninety (90) calendar day period, or 
five (5) unexcused absences within a calendar month.  Each principal is to 
notify the superintendent/designee and the district contact for truancy of 
each student who is developing a pattern of non-attendance as 
determined by the Child Study Team. The law requires certain intervention 
steps prior to filing a petition with the court.  (F.S. 1003.26) 

 
E. Notification of Attendance Policies 

 An assembly (Grades 9-12) shall be held at the beginning of each school   
 year to inform students and teachers of the school board policies 
 regarding attendance. In lieu of the assembly, the principal may elect to   
 instruct students and teacher in their homeroom via the 
 intercommunication system.  It shall be the responsibility of the 
 administration of the school to inform all new students enrolling during the   
 school year of the policies regarding attendance. 

 
F. Drivers License Law 

1. In order to be eligible for driving privileges, a student must satisfy 
one of the following criteria:  
a. Be enrolled in school and satisfy the district's attendance 

policy 
  b. Have a high school diploma or equivalent 

c. Be enrolled in a study course in preparation for GED and 
satisfy the attendance policy 

d. Be enrolled in other educational activities approved by the 
school board and satisfy the attendance policy 

  e. Have received a hardship waiver 
2. Following notification that a minor fails to comply with attendance 

requirements, the DHSMV may not issue a driver's or learner's 
license to or must suspend the license of a minor. 

3. The DHSMV must notify the minor and the minor's parent or 
guardian of the intent to suspend driving privileges. 
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4. Following date of receipt of notification to suspend, the minor or a 
parent has 15 calendar days to provide proof of compliance. 

5. The minor or parent or guardian has 15 calendar days to request a 
hardship waiver hearing before the public school principal.  The 
hearing must be conducted within 30 calendar days of the request. 
If denied, the student may appeal to the school board for a waiver 
hearing.  This hearing must be conducted 30 calendar days after 
receiving the request. 

6. Each principal is to notify the superintendent (school board) of each 
student who accumulates fifteen (15) unexcused absences within 
90-calendar days. 

7. Each superintendent MUST report the name, sex, date of birth, and 
social security number to the DHSMV.  

 

GRADING 

A. Grade Point Average 

At the end of each semester, the parent or guardian of each student in 
Grades 9-12 who has cumulative grade point average of less than 2.5 will 
be notified that the student is at risk of not meeting the graduation 
requirements.  This information will be noted on the student's report card. 

 
Students are required to attain a cumulative GPA of 2.0 on a 4.0 scale or 
its equivalent in the courses (twenty-four (24) or eighteen (18) credits) 
required for graduation as specified in Section 1003.43, F.S., is necessary 
to graduate from high school. "Cumulative grade point average in the 
courses required for graduation" is the average grade point earned in the 
combined courses making up the credits required for high school 
graduation plus any additional courses taken.  No courses except as 
provided in the grade forgiveness policy may be used to improve students 
GPA. 

 
In helping to meet course performance standards and the 2.0 GPA 
requirements, Columbia County offers the following assistance 
mechanisms: 

  1. Grade forgiveness  
  2. School-sponsored help sessions 
  3. Counseling 
  4. Volunteer and peer tutoring 
  5. Grade averaging 
  6. Adult education attendance 
   

Florida Statutes requires school districts to maintain a one-half credit 
earned system, including courses offered on a full-year basis, in awarding 
credit for high school graduation.    
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B. Qualifications/Restrictions 

1. No student shall be granted credit toward high school graduation  
  for enrollment in the following courses or programs: 

a. More than a total of nine elective credits in remedial 
 programs as  provided for in Section 1003.43, F. S., and 
 Compensatory and  Remedial Program as provided in 
 Section 1003.43(7) F. S.  
b.  More than three credits in Practical Arts Home Economics as 
 defined in Section 1003.43(7) F.S. 

2. Interscholastic Extracurricular Activities 
Interscholastic extracurricular student activities are those organized 
student activities between or among schools which are carried 
outside the curriculum or regular course of study in school.  These 
activities may involve displays of talent, which include, but are not 
limited to, sports, music festivals, speech, debate, art and drama 
competitions.  It is the responsibility of each local school board to 
determine the activities with which its student population will be 
involved in implementing the participation requirements specified in 
Section 1101.15, F.S. 
a. Grade Point Average 

A 2.0 cumulative GPA on a 4.0 scale must be maintained. 
Special Note: For certain exceptional students who are 
pursuing a special high school graduation diploma, the 
courses, to which the 2.0 minimum grade point average 
required for participation in interscholastic extracurricular 
student activities must be applied, are all those courses 
necessary for the completion of the requirements for such 
diploma as prescribed by the school board in accordance 
with Section 1003.43(8), F.S. 

  b. Satisfactory Conduct 
In order for a student to be eligible to participate in 
interscholastic extracurricular student activities, he/she must 
maintain satisfactory conduct and, if the student is convicted 
of, or is found to have committed a felony or a delinquent act 
which would have been a felony if committed by an adult, 
regardless of whether adjudication is withheld, the studentšs 
participation in interscholastic extracurricular activities is 
contingent upon established and published School Board 
Policy 5.16. 

 c.  Students assigned to the Challenge Learning Center are  
  ineligible to participate in interscholastic extracurricular  
  activities. 

 
C. Grading System and Reporting Procedures 

 Student performance will be based on the studentšs mastery of the  
 performance standards (Sunshine State Standards). 
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The following grading system shall be used in reporting student 
performance in all subjects at the end of each of the established grading 
periods: 

 Value       Point 
 A-Outstanding Progress          (90 - 100)     4 
 B-Above Average Progress        (80 -  89)     3 
 C-Average Progress         (70 -  79)     2 
 D-Lowest Acceptable Progress  (60 -  69)     1 
 F-Failure             (0 -  59)     0 
 I -    Incomplete     
 NG -    No Grade 

Cumulative grade point averages (GPA) will be calculated at the end of 
each school year. 

 
D. Mid-term progress reports will be sent home each quarter. 
 
E. Semester Grade Determination.  

1. The semester grade will be determined by 80% of the average of 
 the reporting periods and 20% of the semester exam grade. 

  Example: 
  Average two quarter grades:  84 + 92 = 88 

         2    
  80% of average of quarter grades: .80 X 88 = 70.4 
  20% of semester exam grade:    .20 X 90 = 18 
  Semester grade = 70.4 + 18 = 88.4 or 88 
  2. Exam Exemptions 

Seniors may be exempt from semester exams if they have an ţAŤ 
average for the semester in the class, for which they are to be 
exempt.  A studentšs attendance record may not be used for exam 
exemptions.  A student may be exempt from semester exams 
based on performance on the most recent FCAT administration, for 
which scores are available. 

 3. Computing of grades 
When computing the numerical nine weeks and/or semester grade, 
.5 or higher is rounded up to the next whole number.  For any 
fraction less than .5, the fraction is eliminated and the remaining 
whole number is assigned. 

  Example: 93.5 is rounded up to 94. 
Example: 69.25 is rounded down to 69. 

4. Assignment of grades shall be the sole responsibility of the teacher 
in compliance with School Board policies. Upon the request of the 
student, parent/guardian or school administrator, the teacher shall 
provide an explanation of the assigned grade, including 
documentation that substantiates the grade. 
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5. No student's academic grade may be reduced for misconduct in  
  class. 

6. A complete explanation of the grading system and student's 
conduct and behavior shall be on the report card. 

7. No deviation in the grading system will be allowed except with the 
approval of the superintendent when some other type of reporting is 
deemed to be more desirable. 

8. The report card shall reflect the student's academic achievement 
and instructional levels (as indicated by the course code number 
and title from the current Florida Course Code Directory), behavior 
and conduct and absences and tardies. 
 

*F. Grade Averaging Rule 

In awarding credit for high school graduation, each school district shall 
maintain a one-half credit earned system which shall include courses 
provided on a full-year basis. A student enrolled in a full-year course shall 
receive a one-half credit if the student successfully completes either the 
first half or the second half of a full-year course but fails to successfully 
complete the other half of the course and the averaging of the grades 
obtained in each half would not result in a passing grade.  A student 
enrolled in a full-year course shall receive a full credit if the student 
successfully completes either the first half or the second half of a full-year 
course but fails to successfully complete the other half of the course and 
the averaging of the grades obtained in each half would result in a passing 
grade. 
 
In order to implement this rule, the following guidelines shall apply: 
 

 1. Grades 9-12 will use a numerical report card; high school classes 
 taught at the middle school level will also report in numerical terms. 
2. A student who fails one semester of a year-long course will have 

his/her year-long average determined by adding the two final 
semester numerical grades together and dividing by two (2).  The 
rules of rounding in section B-3 shall apply. 

3.  A student who receives one (1) credit for a year-long course does 
not have to repeat the semester that was failed.  
a. A yearly average will be calculated only if both completed 

semester courses have the same course code number as 
identified in the state's most current Course Code Directory. 

b. Cumulative grade point averages on report cards and 
transcripts will be computed using semester grades only. 

c. If a student fails one semester and received no credit for that 
semester but the yearly average computes to 60 or above, 
the yearly average will be shown on the report card. 

d. Credit average done where course is completed. 
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G. Transfer Students 

 Guidelines for awarding numerical equivalencies to transfer grades. 
If the sending school provides the alpha-numeric equivalency grade, the 
following standards will be used: 

 1. If the exact equivalency is provided, it will be used. 
 2. If the sending school has no numeric equivalency or fails to provide 
  an alpha-numerical equivalency, the following scale shall apply   
  based on Florida's standards: 
   A+ = 100 
   A =   95 
   A- =   90 
   B+ =   89 
   B =   85 
   B- =   80 
   C+ =   79 
   C =   75 
   C- =   70 
   D+ =   69 
   D =   65 
   D- =   60 
   F =   59 
 
 The assignment of grades/credits is determined by documentation of   
 achievement of course performance standards.  
 
 Grade assignment, grade-level placement, and the granting and/or 
 validation of credits for students is the sole responsibility of the principal. 
 

THE CURRICULUM 
A.   Curriculum 

 The curriculum is determined by the laws of the State of Florida the 
 accreditation  standards of the Southern Association of Colleges and   
 Schools, the needs of students as determined by curriculum studies and   
 surveys, and continuous evaluation of the effectiveness of the curriculum   
 of schools in meeting the needs of all students. 
 
 The program of instruction includes language arts, reading, mathematics,  social   
 studies, science, health, art, music, physical education, vocational and   
 career education, critical thinking, computer literacy, state mandated   
 holocaust instruction, African American history instruction, the sacrifices   
 that veterans have made in serving our country and protecting democratic   
 values worldwide, Hispanic Contributions to the United States, and the   
 study of Womenšs contributions to the United States. 
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B.   Statewide Assessments 

 Each student must participate in the statewide assessment tests, at the 
 designated grade level, except as otherwise prescribed by the 
 Commissioner of Education.  Each student who does not meet specific 
 levels of performance in  reading, writing, science, and mathematics 
 must be provided with additional  diagnostic assessments to determine 
 the nature of the studentšs difficulty and  academic needs. 
  
C.   Required Courses and Credits 

 1.  High School Credit 
 One full credit for high school graduation is defined as a minimum 
 of 135 (120 hours in block scheduled courses) hours of instruction 
 per year in a  designated course which contains student 
 performance standards or the equivalent of six (6) semester hours 
 of college credit. 

  2. School Day/Minimum Number of Courses 
Only hours spent in instruction in an approved course of study may 
be counted toward the required net hours which make up a school 
day and hours spent in all non-instructional activities as defined by 
State Board of Education Rules are excluded. Students in Grades 
9-12 will be scheduled for a minimum six (6) periods or seven (7) 
periods depending on the school.   

3.  Part-Time Enrollment 
 Part-time attendance shall be limited to those students electing the 
 "13th  year option" and home schooled students taking elective 
 courses as allowed by state law. Part time enrollment is not 
 permissible for students who select the 18 credit option. 

 
D.   Graduation Requirements 

       1.  Earned passing scores on the FCAT or scores on a standardized  
  test that are concordant with passing scores on the FCAT. 
      2.  Achieve a cumulative grade point average of 2.0 on a 4.0 scale.  
      3.  Meet the requirements of one of the three High School graduation  
  options    
  4.  Satisfy all financial obligations.  

 
E. Course Explanations 

 
Some courses are duplicative and most courses have different levels of 
difficulty.  Credit may not be earned in courses which are duplicative; 
however, credit can be earned in courses with different levels of difficulty. 
For instance, Biology I, Biology I-Honors and Advanced Placement 
Biology and College (Dual Enrollment) Biology are different levels of 
Biology.  A student may take either Biology I or Biology I Honors, and 
either AP Biology or College Biology. 
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 Advanced Placement courses are offered by the Advanced Placement 
 Program administered by the College Board.  Postsecondary credit for an 
 AP course may be awarded to students who score a minimum of 3 on a 5 
 point scale on the corresponding AP exam. 
   

Passage of an AP Class with a score of 3 or better on the AP exam 
prevents a student from taking a dual enrollment course in the same 
subject and passage of a dual enrollment course prevents a student from 
taking an AP class in the same subject. 
 

 Students enrolled in a course designated as Level I and/or remediation 
 must  have an Progress Monitoring Plan or active IEP signed by the 
 principal, guidance counselor, or other designee as appropriate, the 
 parent/guardian or the adult student (18 years or older), which indicates 
 that a more rigorous course of study is inappropriate based on the 
 assessment of the overall ability of the  student. Level I courses will count 
 toward the twenty-four (24) credits required for graduation if the student 
 has a completed and documented written assessment. Remedial or 
 Exceptional Student Education courses may only be  counted as elective 
 credit toward a standard diploma. 
 
F. Registration and Schedule Changes 

 Registration for the following school year will take place each spring.  
 Careful consideration should be given to the selection of appropriate 
 courses to ensure a smooth path to meeting all State of Florida high 
 school graduation requirements.  In addition, extreme care should be 
 given by the student and parent as to the choice and possible impact, of 
 varying graduation options.  
 

As noted on the student registration form, course changes may only occur:              
1.   by written request during the announced summer time period 
 before school begins (the two weeks prior to the opening of school);    
2. by teacher determination that the student is placed at an 

inappropriate level, within the first fifteen (15) school days of the 
semester;   

           3. because of duplication of credit;   OR  
           4.  because of registration error confirmed by the counselor 

5. students enrolled in six classes may audit an additional class and 
must select the option within the first ten days of the semester and 
are required to attend all classes. 

 
Once the deadlines have passed, changes will only be made under 
extenuating circumstances as determined by the administrator overseeing 
the guidance department, until the end of the semester.  Requests for 
schedule changes for the second semester will be considered during 
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December and January, prior to the February FTE period.  After that time, 
only changes of an extenuating nature will be considered. 

 
G.  Progress Monitoring Plan 

A Progress Monitoring Plan developed at the school where the student is 
enrolled, in consultation with the parent, is required for any student whose 
performance in reading, writing, science, and/or mathematics is a Level I 
on the FCAT SSS. The Progress Monitoring Plan is to include the 
following: 
1.  Indicators of the studentšs proficiency which may include teacher   
 assessments, norm-referenced data, statewide assessments, and   
 diagnostic assessments. 
2.  Remediation options may include strategies within the regular   
 class,  tutorial support, home strategies, intensive courses or other   
 appropriate strategies. 
3. If the student has been identified as having a deficiency in reading, 

the Progress Monitoring Plan must identify: 
a. The studentšs specific areas of deficiency in phonemic              
     awareness, phonics, fluency, comprehension, and vocabulary. 

  b. The desired levels of performance in this area. 
  c. The instructional and support services to be provided. 
    

Students with individual plans (such as IEPs, ELL Plans, 504 Plans) may 
have their remediation plan (A Progress Monitoring Plan) included in their 
existing individual plan.  
 
If a studentšs documented deficiency has not been successfully 
remediated, the student may be retained.  If the minimum performance 
expectations are not met, remedial or supplemental instruction must be 
provided until expectations are met; the student graduates from high 
school, or is not subject to compulsory attendance. 

 
H. Community Service 

Section 1003.43, F.S., allows school boards to award a maximum of one-
half credit in social studies and one-half elective credit for student 
completion of non-paid voluntary community or school service work.  
Students choosing this option shall complete a minimum of 75 hours of 
service in order to earn the one-half credit in either category of instruction.  
Credit may not be earned for service provided as a result of court action.  
School boards that approve the award of credit for student volunteer 
service shall develop guidelines regarding the award of such credit and 
school principals shall be responsible for approving specific volunteer 
activities.  Guidelines are: 
1. Students must have documentation of actual hours served, signed 
 by an  authorized representative of the agency supervising the 
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 student's volunteer work, and submit documentation to the 
 student's guidance counselor for approval. 
2. Columbia County Schools are not responsible for providing 
 students with courses to complete the required 75 hours. Special 
 Note: Academic Scholars must document 75 hours of community 
 service. 

 
I. English Language Learners  

English Language Learners (ELL) students are to be enrolled in basic or 
vocational courses.  Language arts, mathematics, science, social studies 
and computer literacy courses will generate special ELL program funding 
provided ELL or native language strategies are utilized in the course. 
 

J.  Graduation Options 

1. Students entering grade 9 must select either the traditional 24 
 credit  option or one of the 18 credit options prior to the end of 
 grade 9. A student who enters a Florida public school has until the 
 end of the studentšs first semester of grade 10 to declare a 
 graduation option. Students selecting one of the 3-year accelerated 
 graduation programs must: 

a. Meet with designated school personnel 
b. Have submitted a signed parent consent form. 
c. Successfully complete a 3-year standard college or career    

preparatory  program requiring the stated 18 academic 
credits in grades 9 through 12.  

d.   Be automatically moved to the four-year program if the 
 student: 

   (1) Exercises his/her right to change to the four-year  
    program. 

(2) Fails to earn five credits by the end of grade 9 or fails 
 to earn 11 credits by the end of grade 10. 
(3)  Does not achieve a score of 3 or higher on the grade 
 10 FCAT Writing assessment. 

   (4) Does not achieve passing scores on the grade 10  
    FCAT  Reading and Mathematics assessments 

(5)  Does not achieve the required grade point average as   
required. (Section 1003.429(8), F.S.) 

 
 
K. The information below applies to: 

Students Entering Ninth Grade in 2009-1010 School Year  
 Projected Graduation School Year: 2012-2013 

 Students Entering Ninth Grade in 2008-2009 School Year 
 Projected Graduation School Year:  2011-2012 

Students Entering Ninth Grade in 2007-2008 School Year 
 Projected Graduation School Year: 2010-2011   
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Subject Area  
Graduation Requirements of 
24-Credit/4-year Traditional 
Program  

Graduation Requirements of 
18-Credit/3-year College 
Preparatory Program(1)  

Graduation Requirements of 
18-Credit/3-year Career 
Preparatory Program  

English  4 credits, with major 
concentration in composition, 
reading for information, and 
literature  

4 credits, with major 
concentration in composition 
and literature  

4 credits, with major concentration 
in composition and literature  

Mathematics  4 credits, one of which must be 
Algebra I or its equivalent, or a 
higher-level mathematics 
course(2)  

3 credits at the Algebra I level or 
above from the list of courses 
that qualify for state university 
admission  

3 credits, one of which must be 
Algebra I or its equivalent(2)  

Science  3 credits in natural science, two 
must have a laboratory 
component  

3 credits in natural science, two 
must have a laboratory 
component  

3 credits in natural science, two 
must have a laboratory 
component  

Social Studies  1 credit world history 1 credit 
American history .5 credit 
American govt. .5 credit 
economics  

1 credit world history 1 credit 
American history .5 credit 
American govt. .5 credit 
economics  

1 credit world history 1 credit 
American history .5 credit 
American govt. .5 credit 
economics  

Foreign Language  Not required for high school 
graduation; but required for 
admission into state universities  

2 credits in the same language 
or demonstrated proficiency in a 
second language  

Not Required  

 Fine Arts or 
Performing Arts  

1 credit in fine arts  Not Required  Not Required  

Physical Education  1 credit in physical education to 
include the integration of 
health(3)  

Not Required  Not Required  

Majors, Minors, or 
Electives(4)  

8 credits Å 4 credits in a major 
area of interest Å 4 credits in 
elective courses, which may be 
combined to allow for a second 
major area of interest, a minor 
area of interest (3 credits), 
individual elective courses, 
intensive reading or 
mathematics intervention 
courses, or credit recovery 
courses  

3 credits in electives  3 credits in single 
vocational/career education 
program and 2 credits in electives 
or 3 credits in single 
career/technical certificate dual 
enrollment and 2 credits in 
electives or 5 credits in 
vocational/career education 
(including 3 credits in one 
sequential career and technical 
education program)  

Total  24 credits  18 credits  18 credits  
State Assessment 
Requirements  

Passing scores on the Grade 10 
FCAT Reading and 
Mathematics or scores on a 
standardized test that are 
concordant with the passing 
scores on the FCAT (ACT or SAT)  

Passing scores on the Grade 10 
FCAT Reading and  
Mathematics or scores on a 
standardized test that are 
concordant with the passing 
scores on the FCAT (ACT or SAT)  

Passing scores on the Grade 10 
FCAT Reading and Mathematics 
or scores on a standardized test 
that are concordant with the 
passing scores on the FCAT (ACT 
or SAT)  

Grade Point Average 
(GPA) Requirements  

Cumulative GPA of 2.0 on a 4.0 
scale  

Cumulative GPA of 3.5 on a 4.0 
scale in the courses required for 
the college preparatory program 
and a weighted or unweighted 
grade that earns at least 3.0 
points or its equivalent in each 
of the 18 required credits  

Cumulative weighted GPA of 3.0 
on a 4.0 scale in the courses 
required for the career 
preparatory program and a 
weighted or unweighted grade 
that earns at least 2.0 points or its 
equivalent in each of the 18 
required credits  

 

1 (1) All courses earned toward the 18-credit/three-year College Prep Program must satisfy admission 
requirements for the state university system. To determine which courses meet state university system admissions 
requirements, please use the Comprehensive Course Table or see school guidance counselor for assistance. At least 6 of 
the 18 credits must be in classes that are dual enrollment, Advanced Placement (AP), International Baccalaureate (IB), 
Advanced International Certificate of Education (AICE), or specifically listed as rigorous by the Department of Education.  
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2 (2) See high school guidance counselor for assistance with Algebra I equivalents. Courses or series of courses 
deemed ñequivalentò for satisfying the Algebra I graduation requirements are: Algebra I; Algebra I Honors; Algebra Ia and 
Ib; Applied Mathematics I and II, Integrated Mathematics I and II; and Pacesetter Mathematics I.  
3 (3) See high school guidance counselor for physical education electives. 
4 (4) Students may revise major areas of interest each year as part of their annual course registration processes.  
  
 
1. Grades and Quality Points 

a. Regular Courses, Honors Courses Level 3 Courses, Advanced 
Placement and Dual Enrollment Courses will be assigned the 
quality points as listed below:  

   Grade    Quality Points   
      A    4.0 
      B    3.0 
      C    2.0 
      D    1.0 
      F    0.0 
b.   Basic Courses (designated as below grade level performance): 

        All Level I courses in any course area. 
      All remedial courses in any course area. 
      All Exceptional Education courses in any course area. 

     Grade   Quality Points 
       A    3 
       B    2 
       C    1 
       D     .5 
       F     0 

 
Additional courses may be added to or deleted from these 
categories 
yearly. 
 

   c.   Valedictorian/Salutatorian 
    To be eligible for consideration the student must meet the  

   Board of Regents criteria for the Bright Futures Academic  
   Scholars Award. 

  (1) The selection of Valedictorian/Salutatorian will be  
   determined by the class ranking at the end of the first  
   semester of the senior year.  In the event of a tie 
   candidates will be determined to be co-valedictorians. 

 (2) The seating will be in order as follows:  Valedictorian,  
  Salutatorian, alphabetical seating by last name. 

 d.   Rank in Class 
  The GPA for rank in class will be calculated on all courses 

attempted at the end of the first semester of the senior year.  
The official transcript of students reflects a GPA based on 
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the 4.0 scale, which is the State of Floridašs only recognized 
scale. 

                        
  2. Guidelines for Graduation 

To be eligible for graduation a home school student must 
enroll/attend school by the first week of the second semester of the 
studentsš senior year. 
 
The student, a member of the senior class, who has the highest 

 grade  point average according to the above will be the 
 Valedictorian and will speak at graduation ceremonies. The 
 student, a member of the senior  class, who has the second 
 highest grade point average according to the  above will be the 
 class Salutatorian and will receive recognition on the  graduation 
 program. 
 
 In order for a student to be considered for Valedictorian or 
 Salutatorian,  he/she must have been enrolled for the entire school 
 year at the site where this distinction is awarded. 
  

  3. Students with Honors 

  The following scale will be used to designate honor graduates: 
   High Honors:  3.76 Ş 4.0 
   Honors:  3.5 Ş 3.75 

 
 4. Hall of Fame 

 Areas of recognition and their criteria. (All recognition of honors  
  must have been received during Grades 9-12 in Columbia County  
  School District): Only students receiving a standard high school  
  diploma must qualify and meet at least one (1) of the following  
  criteria: 
  a. Scholastic: 

 (1) A cumulative GPA of 3.760 not rounded off, or better 
 standing based on high school record computed at 
 the end of the senior year or 

 (2) Merit Scholarship Finalist or 
   (3) First, second, or third place in state academic   
   competitions. 

  b. Athletic: 
 (1) All State recognition in football, baseball, volleyball,  

 soccer, basketball or softball. 
  (2)       First, second or third place winners at State Finals  
   competition in wrestling, track, cross country, tennis,  
   golf, weightlifting and swimming. 
c.  Arts: 
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 (1) Superior rating for solo competition at District Band 
 contest for 3 years, or participation in All-State Band 
 or 

 (2) Superior rating for solo competition at State Choral 
 contest, or   participation in All-State Chorus or  

   (3) State recognition in Art.     
  d. Vocational: 

 First place winners in the following areas: State FFA 
 competition,  State HOSA competition, State Mock Trial 
 competition, State Vocational Business competitions or any 
 other State or nationally recognized Vocational competitions.  
 

L. Students Entering Ninth Grade in 2006-2007 School Year  
 Projected Graduation School Year 2009-2010 
 

Subject Area  
Graduation Requirements of 
24-Credit/4-year Traditional 
Program  

Graduation Requirements of 
18-Credit/3-year College 
Preparatory Program(1)  

Graduation Requirements of 
18-Credit/3-year Career 
Preparatory Program  

English  4 credits, with major 
concentration in composition, 
reading for information, and 
literature  

4 credits, with major 
concentration in composition 
and literature  

4 credits, with major concentration 
in composition and literature  

Mathematics  3 credits, one of which must be 
Algebra I or its equivalent, or a 
higher-level mathematics 
course(2)  

3 credits at the Algebra I level or 
above from the list of courses 
that qualify for state university 
admission  

3 credits, one of which must be 
Algebra I or its equivalent(2)  

Science  3 credits in natural science, two 
must have a laboratory 
component  

3 credits in natural science, two 
must have a laboratory 
component  

3 credits in natural science, two 
must have a laboratory 
component  

Social Studies  1 credit world history 1 credit 
American history .5 credit 
American govt. .5 credit 
economics  

1 credit world history 1 credit 
American history .5 credit 
American govt. .5 credit 
economics  

1 credit world history 1 credit 
American history .5 credit 
American govt. .5 credit 
economics  

Foreign Language  Not required for high school 
graduation; but required for 
admission into state universities  

2 credits in the same language 
or demonstrated proficiency in a 
second language  

Not Required  

Vocational or 
Performing Fine Arts  

1 credit in vocational or 
performing fine arts  

Not Required  Not Required  

Physical Education (3) 1 credit in physical education to 
include  .5 of personal fitness  
 

Not Required  Not Required  

Life Management 
Skills 

.5 credit   

Electives 8.5 credits  3 credits in electives  3 credits in single 
vocational/career education 
program and 2 credits in electives 
or 3 credits in single 
career/technical certificate dual 
enrollment and 2 credits in 
electives or 5 credits in 
vocational/career education 
(including 3 credits in one 
sequential career and technical 
education program)  

Total  24 credits  18 credits  18 credits  
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State Assessment 
Requirements  

Passing scores on the Grade 10 FCAT 
Reading and Mathematics or scores on 
a standardized test that are concordant 
with the passing scores on the FCAT 
(ACT or SAT)  

Passing scores on the Grade 10 FCAT 
Reading and  Mathematics or scores 
on a standardized test that are 
concordant with the passing scores on 
the FCAT (ACT or SAT)  

Passing scores on the Grade 10 FCAT 
Reading and Mathematics or scores on a 
standardized test that are concordant 
with the passing scores on the FCAT 
(ACT or SAT)  

Grade Point Average 
(GPA) Requirements  

Cumulative GPA of 2.0 on a 4.0 
scale  

Cumulative GPA of 3.5 on a 4.0 
scale in the courses required for 
the college preparatory program 
and a weighted or unweighted 
grade that earns at least 3.0 
points or its equivalent in each 
of the 18 required credits  

Cumulative weighted GPA of 3.0 
on a 4.0 scale in the courses 
required for the career 
preparatory program and a 
weighted or unweighted grade 
that earns at least 2.0 points or its 
equivalent in each of the 18 
required credits  

 

1 (1) All courses earned toward the 18-credit/three-year College Prep Program must satisfy admission 
requirements for the state university system. To determine which courses meet state university system admissions 
requirements, please use the Comprehensive Course Table or see school guidance counselor for assistance. At least 6 of 
the 18 credits must be in classes that are dual enrollment, Advanced Placement (AP), International Baccalaureate (IB), 
Advanced International Certificate of Education (AICE), or specifically listed as rigorous by the Department of Education.  
2 (2) See high school guidance counselor for assistance with Algebra I equivalents. Courses or series of courses 
deemed ñequivalentò for satisfying the Algebra I graduation requirements are: Algebra I; Algebra I Honors; Algebra Ia and 
Ib; Applied Mathematics I and II, Integrated Mathematics I and II; and Pacesetter Mathematics I.  
3 (3) See high school guidance counselor for requirements to satisfy one-half credit in physical education in ROTC 
or Marching Band.  See high school guidance counselor for requirements to satisfy the one-credit requirement in physical 
education through participation in interscholastic sports at the junior varsity or varsity level. 
  
 1. Grades and Quality Points 

a. Regular Courses, Honors Courses Level 3 Courses, Advanced 
Placement and Dual Enrollment Courses will be assigned the 
quality points as listed below:  

    
Grade    Quality Points   

      A    4.0 
      B    3.0 
      C    2.0 
      D    1.0 
      F    0.0 
b.   Basic Courses (designated as below grade level performance): 

        All Level I courses in any course area. 
      All remedial courses in any course area. 
      All Exceptional Education courses in any course area. 

     Grade   Quality Points 
       A    3 
       B    2 
       C    1 
       D     .5 
       F     0 

Additional courses may be added to or deleted from these 
categories yearly. 

  c.   Valedictorian/Salutatorian 
    To be eligible for consideration the student must meet the  

   Board of Regents Criteria for the Bright Futures Academic  
   Scholars Award. 
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   (1)  The selection of Valedictorian/Salutatorian will be  
   determined by the class ranking at the end of the first  
   semester of the senior year.  In the event of a tie,  
   candidates will be determined to be co-valedictorians. 

     (2) The seating will be in order as follows: Valedictorian,  
   Salutatorian,  alphabetical seating by last name. 

d.   Rank In Class 

  The GPA for rank in class will be calculated on all courses  
  attempted at the end of the first semester of the senior year.  
  The official transcript of students reflects a GPA based on  
  the 4.0 scale, which is the State of Floridašs only recognized  
  scale. 
                        

  2. Guidelines for Graduation 
To be eligible for graduation a home school senior must 
enroll/attend school by the first week of the second semester of the 
studentsš senior year. 
 

  The student, a member of the senior class, who has the highest  
  grade  point  average according to the above will be the   
  Valedictorian and will speak at graduation ceremonies. The   
  student, a member of the senior class, who has the second highest  
  grade point average according to the above will be the class   
  Salutatorian and will receive recognition on the  graduation   
  program. 

 
 In order for a student to be considered for Valedictorian or 
 Salutatorian,  he/she must have been enrolled for the entire school 
 year at the site where this distinction is awarded. 
 

  3. Students with Honors 

   The following scale will be used to designate honor graduates: 
    High Honors:  3.76 Ş 4.0 
    Honors:  3.5 Ş 3.75 
  

  

 
4.  Hall of Fame 

 Areas of recognition and their criteria. (All recognition of honors  
  must have been received during Grades 9-12 in Columbia County  
  School District): Only students receiving a standard high school  
  diploma must qualify and meet at least one (1) of the following  
  criteria: 
  a. Scholastic: 
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 (1) A cumulative GPA of 3.760 not rounded off, or better 
 standing based on high school record computed at 
 the end of the senior year or 

 (2) Merit Scholarship Finalist or 
   (3) First, second, or third place in state academic   
   competitions. 

  b. Athletic: 
 (1) All State recognition in football, baseball, volleyball,  

 soccer, basketball or softball. 
  (2)      First, second or third place winners at State Finals  
   competition in wrestling, track, cross country, tennis,  
   golf, weightlifting and swimming. 

 c. Arts: 
 (1) Superior rating for solo competition at District Band 

 contest for 3 years, or participation in All-State Band 
 or 

 (2) Superior rating for solo competition at State Choral 
 contest, or   participation in All-State Chorus or  

   (3) State recognition in Art.     
  d. Vocational: 

 First place winners in the following areas: State FFA 
 competition,  State HOSA competition, State Mock Trial 
 competition, State Vocational Business competitions or any 
 other  State or nationally recognized Vocational 
 competitions. 

 
 

PROMOTION, RETENTION AND ACCELERATION IN GRADES 9 -12 
Promotion/retention/reclassifications will be permitted only at the end of the 
regular school year and at the end of summer school, except for procedures 
related to juniors, certain sophomores, and students enrolled in the dropout 
prevention program and students enrolled in exceptional education programs. 
 
*A.  Promotion 

1.  Evaluation of Student Achievement 
Pupil promotion in the Columbia County School District is based 
upon an evaluation of each student's achievement in terms of 
course performance standards.  The basis for making such 
determination reflects consideration of the following:  mastery tests, 
classroom assignments, daily observations, standardized tests, 
state assessment, and other objective data.  The primary 
responsibility for determining each student's level of performance 
and ability to function academically, socially and emotionally at the 
next grade level is that of the classroom teacher, subject to review 
and approval of the principal. 
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2.  Twenty-four (24) credit Diploma 
 To be classified as a 9th grader (freshman), the student must have 
 been  duly reclassified or promoted from the eighth (8th) grade by 
 successfully  completing four (4) courses which must be English, 
 mathematics, science and social studies.   
 

   Second year 9th grader (freshman) students who, at the end of the  
  first Semester, have met sophomore requirements may be   
  reclassified as sophomores at the end of the first semester. 

  
 To be classified as a 10th grader (sophomore), the student must 
 have  earned four (4) credits.  

  
 To be classified as an 11th grader (junior), the student must have 
 earned ten (10) credits, one (1) of which must be in a Level 2 math 
 course and one (1) in English. 
 
 To be classified as a 12th grader (senior), the student must have 
 earned seventeen (17) credits, three (3) of which must be in 
 English and two (2)  in math. 

 
 Second year Tenth Grade students who, at the end of the first 
 semester, have met junior requirements and have taken the Tenth 
 grade FCAT may be reclassified as juniors at the end of the first 
 semester. 

 
 Eleventh Grade students (juniors) who have 20 credits at the end of 
 the first semester and certain dropout prevention students may be 
 reclassified as seniors at the end of the first semester. 

 
 3.  Eighteen (18) credit Diploma 

 To be classified as a 9th grader (freshman), the student must have 
 been  duly reclassified or promoted from the eighth (8th) grade by 
 successfully  completing four (4) courses which must be English, 
 mathematics, science and social studies.   

 
 To be classified as a 10th grader (sophomore), the student must 
 have earned five (5) credits, one (1) of which must be in a Level 2 
 math course and one (1) in English. 

  
 To be classified as a 12th grader (senior), the student must have 
 earned eleven (11) credits, achieved a score of 3 or higher on the 
 grade 10 FCAT Writing Assessment, and achieved the required 
 grade point average (Section 1003.43(5)(d) F.S.) 
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 4. Requirements for Special Diploma are in the Exceptional Student  
  Education Section. 
 
B.   Retention 

 Students who do not satisfactorily master established performance 
 standards in  a course for the grade to which they are assigned will be 
 placed in the same  grade for the next school year.  These students are to 
 be provided instruction designed to continue their progress toward 
 mastery of the required performance standards. Summer school may 
 be required.  Other help may be in the form of: 

1. Grade forgiveness policy, Columbia Countyšs School District grade  
  forgiveness policies for required courses shall be limited to   
  replacing the grade  of ţDŤ or ţFŤ with a grade of ţCŤ or higher  
  earned subsequently in the same or comparable course. Any  
  course grade not replaced according to the district forgiveness  
  policy shall be included in  the calculation of the cumulative grade  
  point average reported for graduation.  A course may not be   
  repeated during the summer school term for this purpose unless  
  the student is a senior with less than 2.0 GPA. 

2. Counseling 
 3. School-sponsored help sessions 
 4. Volunteer and/or peer tutors 
 5. Grade averaging 
 6. Adult education attendance 
 

In Grades 9-12, the time required to complete the senior high school will 
depend upon the time necessary to earn the required credits based upon 
the type of diploma or certificate of completion the student will be 
awarded. 

 
C. Progress Reporting to Parents 

Report cards shall be issued to students in Grades 9-12 each grading 
period at the discretion of the principal. 

 
At the end of each semester, the parent or guardian of each student in 
Grades 9-12 who has a cumulative grade point average of less than 2.5 is 
notified through the student's report card that the student is at risk of not 
meeting the graduation requirements. 

   
D. Summer School 

(Summer school may or may not be offered each year) 
 

Summer school may be offered for the following purposes: 
 1. To make up a failed course or courses. 

2. To provide for seniors who have special needs to complete the 
graduation process.  
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Each full credit course for summer school will be established for a 
minimum of 120 hours; one-half (1/2) credit will be established for a 
minimum of 60 hours, or demonstration of course requirements and 
Sunshine State Standards. 
 
3. ELL Students 
 Students in Grades 9-12 are entitled to membership in summer 
 programs if they "were in membership . . . in programs in English 
 for speakers of other languages as defined in Section 1003.56, F. 
 S. for all of the last 15 days of the 180-day term or a total of 30  
 days within the 180-day term and are in  need of such additional 
 instruction." 

 
In addition, students in Grades 9-12 who do not meet the above 
requirement may be served in "basic programs offered for promotion or 
credit instruction as defined by rules of the state board" and be eligible for 
FEFP membership. 

 
E. District Performance Standards 

The Columbia County School Board has adopted frameworks and student 
performance standards for all courses in Grades 9-12, Basic and Adult, 
including exceptional student education and vocational education. 

 
The Columbia County School Board has established 60% as its standard 
for mastery of a course.  Teacher observation, classroom assignments, 
examinations or other appropriate (specified) method may be used to 
assess student mastery of a course. 

 
 Documentation by the teacher will be provided as follows: 

1. Record of teaching at least 90% of the student performance 
standards will be recorded in the teacher's lesson plan. 

 
2. Record of assessment methods and mastery will be recorded in the 

teacher's roll book. 
 
  

  

 

GRADUATION FROM HIGH SCHOOL  
A student may participate in graduation exercises if he/she has earned a 
Standard or Special Diploma, or accepts a Certificate of Completion. 
A studentšs diploma will be awarded by the school in which the student 
was awarded his/her last half credit. 
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No student may be issued a diploma who has not met the requirements 
for graduation. 

  
A. Standard Diploma 

A regular standard diploma will be awarded if the student has earned the 
twenty-four (24) or eighteen (18) credits required for graduation in Grades 
9-12 and have passed the required Florida assessment test, and achieved 
the required grade point average (Section 1003.43(5)(8), F.S.). 

 
B. Certificate of Completion 

A student is eligible for a certificate of completion if he has earned the 
twenty-four (24) credits required for graduation and has not earned 
passing scores on the FCAT or scores on a standardized test that are 
concordant with passing scores on the FCAT. 
A student may: 
1. Accept the Certificate of Completion.  If the student accepts the 

Certificate of Completion, he has the option of enrolling in the Adult 
High School program where at least 1/2 credit has to be earned in 
FCAT preparation in order to receive an Adult High School 
Diploma;   

      OR 

2. Refuse the Certificate of Completion.  (13th year option)  A student 
may elect to remain in the secondary school for up to (1) additional 
year, on a full-time or part-time basis, in a special program of 
instruction designed to remediate the student's identified 
deficiencies.  It should be noted that this program is optional with 
the student, not the School Board. 

 
 C. External Credits 

 1. College and/or University Coursework 
  (Out-of-state only) 

Postsecondary courses for credit toward graduation for secondary 
students will be accepted from any post-secondary institution 
authorized by Florida law or accredited by a regional educational 
accrediting agency such as the Southern Association of Colleges 
and Schools, upon the following conditions: 
a. 1/2 unit of credit will be granted for each completed course 
 consisting of 3-5 semester hours. 
b. Only academic courses that will meet the requirements for 
 transfer to the upper division of a post-secondary institution 
 will be accepted for credit. (No P. E.) 
c. The student shall present the high school with an official 
 transcript of courses to be accepted and entered on the 
 permanent record of the student. 
d. Upon enrollment, the student shall file a copy of the 
 registration form with the principal in order to receive credit. 
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 e. A student's official transcript will reflect college courses  
  equated on the 4.0 scale in determining grade point average  
  (GPA).     
 f. The granting and/or validation of credits for students are the  
  sole responsibility of the principal. 
2. Adult Education Program Coursework 

Credit toward graduation from the regular high school program will 
be accepted from the Adult Education Program as follows: 
a. For students enrolled full-time in the regular high school 
 program: 

Up to two (2) adult school credits may be transferable to 
meet  graduation requirements from the regular day school 
program.  The two (2) credits may be earned only during the 
year that the student is eligible to graduate. To provide for 
seniors who have special needs to complete the graduation 
process, additional credits must be approved by the adult        
education supervisor and principal. 

b.  For full-time Adult Education students transferring to the  
   regular high school program:  

 Students who withdraw from the regular school program and 
 enter  the adult program must have specific approval by the 
 re-enrollment committee and/or Superintendent to re-enter 
 the regular school  program. Credit earned in the adult 
 school program will be treated the same as credit earned 
 in the regular school program in Grades  9-12. 

3. Correspondence Coursework/Virtual High School  
 a. Requires prior approval by the principal who has sole   

   responsibility in granting and/or validation of credits. 
 b. Must be taken at a college or university accredited by one of  

   the regional educational accrediting agencies such as the  
   Southern Association of Colleges and Schools.  

 c. Courses must match the courses listed in the most recent  
   edition of the Department of Education's approved Course  
   Code Directory.     

 d. Grades received after the districtšs deadline for submission  
   of grade may not be considered for lineup for graduation. 

    
Information related to section 4 and 5 may be subject 6 to change set forth 
by the 09-10 Articulation Agreement with Lake City Community 
College/Santa Fe Community College. 

 
 4. Early Admissions/Dual Enrollment Program 
 a. The student must meet requirements set forth by the 

 college. 
 b. The fourth year of required English will not have to be met at 

 the high school. 
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 c. The student must be recommended for admission by the  
 principal or designee. 

 d. The student must be accepted into the Early Admission 
 Program of a postsecondary institution authorized under 
 Florida law or accredited by the Southern Association of 
 Colleges and Schools, and submit written evidence of such 
 acceptance to the School Board at the time of application for 
 early admission.   

 e. Neither those courses deemed to be remedial in nature or 
 duplicative in content with high school courses by the Florida 
 Department of Education nor physical education classes 
 may be used as dual enrollment. 

 f. One high school credit will be granted for every six (6) 
 college hours satisfactorily completed. A limited number of 
 courses allow for one high school credit for three (3) college 
 hours satisfactorily  completed.  Conversely, one-half (1/2) 
 credit will be granted for every three to five (3-5) college 
 hours satisfactorily completed. 

 g. The course number and title used by the postsecondary 
 institution to schedule the student must be recorded in the 
 student's school district to the Department of Education in 
 the Course Data Survey. 

 h. A student's official transcript will reflect college courses 
 equated on the 4.0 scale in determining grade point average 
 (GPA).   

 

NOTE: A student may not enroll in a college credit course on 
a dual enrollment basis unless he/she has 
demonstrated the academic and social skills 
necessary to be successful.  

  
 5. Regular Dual Enrollment Program:  Grades 10-12  

  
High school students receiving instruction in dual enrollment may 
not be charged registration, matriculation, or tuition fees by the 
university or community college. The course number and title used 
by the postsecondary institution to schedule the student must be 
reported by the district to the Department of Education in the 
Course Data Survey. 

 
a. Dual Enrollment Programs are available under Vocational 

Early Admissions Advanced Placement/Dual Enrollment and 
credit by examination.  To qualify for the Dual Enrollment 
program, students must meet the following criteria: 



 81 

(1) (a)  For the A.A. program (academic tract), 
 students must have a cumulative G.P.A. of 3.0 
 or better. 
(b)  For the A.S. program (vocational tract), 
 students must have a cumulative G.P.A. of 3.0 
 or better. 
(c)  For the Technical certificate program students 
 must  have a cumulative G.P.A. of 2.0 or 
 better.  

(2) Recommended for grades 11 or 12, but available in 
grades 10-12. 

(3) Have test scores from a college entrance test (ACT, 
SAT or CPT) on file. 

(4) Attend a mandatory meeting with his/her parent at 
which time the program will be explained in detail. 

(5) Sign a Dual Enrollment contract with the school (at 
the mandatory meeting). 

(6) Complete an application for Lake City Community 
College (Guidance will provide a transcript, test 
scores and school official recommendation).  
Students are responsible for taking the application to 
the Office of Admissions at LCCC. 

(7) Receive a letter of acceptance from Lake City 
Community College.  (Should take about one week for 
AA program; two weeks for AS program as applicants 
must also have the approval of the specific AS 
program chairperson).  

 

NOTE: A student may not enroll in a college credit course on 
a Dual Enrollment basis unless he/she has 
demonstrated computation and communication skills 
assessment as required by paragraphs (1) and (2) of 
1008.30, F.S. 

 

SEE GUIDANCE FOR MORE INFORMATION!  
 

b. Credit for college level courses will be awarded at the high 
school using the following criteria: 
(1) One high school credit will be granted for every six (6) 

semester hours satisfactorily completed. A limited 
number of courses allow for one (1) high school credit 

for three (3) college hours satisfactorily completed. 
Conversely, one-half (1/2) credit will be granted for 
every three to five (3-5) semester hours satisfactorily 
completed.   
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(2) Neither those courses deemed to be remedial in 
nature or duplicative in content with high school 
courses by the Florida Department of Education nor 
physical education classes may be used as dual 
enrollment. 

(3) The student shall have the equivalent of six (6) 
classes per day with a minimum of one (1) class per 
day at a Columbia District High School.   

 (4) Any dual enrollment course dropped after a 
 comparable  drop-add period at the high school will 
 be assigned a grade of ţFŤ and be included as a 
 course attempt in the calculation of the studentšs GPA 
 and be included on the studentšs transcript. 

 c. Approved dual enrollment courses are courses listed at 
  www.facts.org.  
 

   SEE GUIDANCE FOR MORE INFORMATION!  
 
E. Special Programs 

Florida Bright Futures Scholarship Program consists of three awards. 
Each award has its own specific eligibility criteria, funding and award 
amounts. The General Eligibility Criteria are as follows: 

¶  Be a Florida resident 

¶  Earn a standard high school diploma or its equivalent from a 
 public  or private high school, or complete a home education 
 program 

¶  Be accepted by and enrolled in an eligible Florida public or 
       independent postsecondary education institution 

¶  Be enrolled for at least six (6) semester credit hours or the  
 equivalent 

¶  Not have been found guilty of or pled nolo contendere to a
 felony charge 

¶  Apply for a scholarship by the deadline.  
 1. Florida Academic Scholars Award: 
  A student is eligible if he/she: 

¶   Has attained a minimum unrounded, weighted cumulative 
 GPA of 3.5 or higher in the 15 credits as college preparatory 
 courses.  The GPA will be calculated after the eighth 
 semester of high school;      
     AND  

¶       Has completed 75 hours of community volunteer service; 
AND 

¶  Has attained a score 1270 on the SAT or 28 on the ACT; 
         OR 

¶  Has received an International Baccalaureate Diploma from 
 the International Baccalaureate Office;   

http://www.facts.org/
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       OR 

¶  Has completed a state-approved home education program 
 (participating in at least grade levels 11 and 12), and has 
 earned a SAT or ACT score that meets state board 
 established levels; 

       OR 

¶ Is a scholar or finalist in either the National Merit Scholarship 
 Program or the National Achievement Scholarship for 
 Outstanding  Negro Students Program sponsored by the 
 National Merit Scholarship Corporation.  

    
NOTE: Test score requirements will be set by the State Board of 
Education. 
 

 2. Florida Medallion Scholars Award 
  A student is eligible if he/she: 

¶ Has achieved a minimum unrounded, weighted 3.0 GPA on a    
 4.0 scale, or its equivalent, in the 15 credits identified as 
 college preparatory courses     

       AND 
  

¶ Has earned a minimum score of 970 SAT I, or a minimum score                    
      of 20 on the ACT; 

    OR 

¶ Has completed a state-approved home education program and 
 has earned a SAT score of 1070 or ACT score of 23, but has 
 not documented completion of the 15 courses identified as 
 college preparatory courses 
   
NOTE: Test score requirements will be set by the State Board of 
Education. 

 
3. Florida Gold Seal Vocational Scholars Award 

The student will be eligible if he/she:  

¶ Has completed the secondary school portion of a sequential 
program of studies that requires at least three secondary 
school vocational credits (excluding on-the-job training) taken 
over at least two academic years, and is continuing in a 
planned, related postsecondary education program.  If the 
student's school does not offer such a two-plus-two or tech-
prep program, the student must complete a job-preparatory 
career education program selected by the Occupational 
Forecasting Conference or the Workforce Development Board 
of Enterprise Florida,  

       AND 

¶  Has passed the College Placement Test or its equivalent as 
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 identified by the Department of Education;  
       AND 

¶  Has earned a GPA of at least 3.0 in the subjects required for 
 high school graduation, excluding electives;  

       AND 

¶  Earned a vocational-ready diploma as determined by the 
 State Board of Education. 
 Recipients of the Gold Seal Vocational Scholars award are 
 not required to take the SAT or ACT test. 

 

        
F. Principalšs Responsibility in Awarding Credits 

The principal has the responsibility for all phases of the school program, 
including awarding of credits and certification that graduation requirements 
have been met.  Credits are earned as a result of a passing grade in a 
bona fide credit course that is listed with a course code number.  Transfer 
credit requires validation by semester or year end exam unless transfer is 
from a school accredited by one of the regional education accreditation 
associations, such as the Southern Association of Colleges and Schools.  
The granting and/or validation of credits for students are the sole 
responsibility of the principal.   
 

Annual Reports  
 

Each year the district will provide a written report, in a district adopted 
format, to parents detailing their childšs progress towards achieving the 
state and district expectations for proficiency in reading, writing, science, 
and mathematics, including the childšs results on each statewide 
assessment, as appropriate. (F.S. 1008.25(8)(a) The evaluation of each 
studentšs progress must be based on the studentšs classroom work, 
observations, tests, district and state assessments, and other relevant 
information.  

 
By September 1 of each year the district school board will publish in the 
local newspaper and report in writing to the State Board of Education the 
following information: 
1.  Any revisions relating to public school progression and the district   
 school boardšs policies and procedures on student retention and   
 promotion. 
2. By grade level, the number and percentage of all students in 
 grades 3-10,  performing at Levels 1 and 2 on the reading portion of 
 the FCAT. 
3. By grade level, the number and percentage of all students retained   
 in grades 3-10. 
4. Information on the total number of students who were promoted for  good   
 cause, by category of good cause. (F.S. 1008.25(8)(b)(3-5)) 
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EXTRACURRICULAR ACT IVITIES 
A. Standards for Interscholastic Extracurricular Student Activities 

 Interscholastic extracurricular student activities are those organized       
           student activities between or among schools which are carried on outside   
 the curriculum or regular course of study in school. These activities may   
 involve displays of talent which include, but are not limited to, sports,   
 music festivals; speech, debate, art and drama competitions.  
  

 Students assigned to the Challenge Learning Center a re ineligible to   

 participate in Interscholastic Extracurricular Student Activities.  
 
 In order to be eligible to participate in interscholastic extracurricular 
 student activities, a student (including exceptional students) must:  
 1. A 2.0 cumulative GPA on a 4.0 scale must be maintained. 
 2. In order for a student to be eligible to participate in interscholastic 

extracurricular student activities, he/she must maintain satisfactory 
conduct and, if the student is convicted of, or is found to have 
committed, a felony or a delinquent act which would have been a 
felony if committed by an adult, regardless of whether adjudication 
is withheld, the studentšs participation in interscholastic 
extracurricular activities is contingent upon established and 
published school board policy. 

 3. Incoming freshmen must have passed four (4) core courses 
(Language Arts, Math, Science, and Social Studies) for the 
semester immediately preceding participation in interscholastic 
extracurricular activities.  
  

B. College Freshmen Eligibility Requirements 

The National Collegiate Athletic Association identifies 13 core courses, a 
minimum required grade point average, and a minimum required score on 
either the ACT or the SAT college entrance examinations.  Specific 
information is located in the high school curriculum guides. 
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HOME EDUCATION PROGRAM 
Home education students must register to enter, re-enter or withdraw from the 
home education program at the office of the superintendent/designee(s). 
 
Students of compulsory school attendance age, who wish to enter or re-enter a 
public school from a home education program, will be screened by the local 
school to determine the most appropriate grade level placement.  Criteria to be 
considered may include age and maturity, standardized achievement test results, 
previous records in public and private schools and evidence from the student's 
portfolio of work and achievements while in home education.  The local school 
will be responsible for determining grade level placement and promotion 
decisions.  In no instance shall the placement be automatic, based solely on the 
recommendation of the home educator.  This placement decision is subject to 
review and revision after school personnel have had the opportunity to observe 
the student's work, portfolio, evaluations and/or test results. 
 
At the secondary level registration for any interscholastic extra-curricular activity 
is handled at the appropriately zoned school. 
 

   LOST AND DAMAGED TEXTBOOKS  
A principal may suspend a student from participation in extracurricular activities if 
the student fails to pay for lost or damaged books. Parents/guardians of a child 
who fails to pay for a textbook are liable for attorney's fees and court costs 
incurred by the district in pursuit of restitution. 
 

RESOURCE ALLOCATION  
The allocation of remedial and supplemental resources for instruction will be 
provided to schools for students who are deficient in reading and who fail to meet 
performance levels required for promotion consistent with the district school 
boardšs plan for student progression. 
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EXCEPTIONAL STUDENT EDUCATION SECTION 

 
This section applies only to those students who have met the state criteria and 
have been staffed into an Exceptional Student Education program, and who have 
an active Individual Education Plan. Placement into an Exceptional Student 
Education program is in accordance with State Statute 230.23, State Board of 
Education Rules 6A-6.03411, FAC, and local rules and procedures for Special 
Programs for Exceptional Students.  
 
A. CATEGORICAL EXCEPTIONAL STUDENT EDUCATION PROGRAMS (6A-
6.03011-6A-6.03027, FAC)  
Intellectually Disabled    Homebound/Hospitalized 
Visually Impaired     Developmentally Delayed, Ages 3-5 
Specific Learning Disabilities   Physical Therapy 
Deaf or Hard of Hearing   Speech/Language Impaired 
Emotional/Behavioral Disability  Gifted 
Dual-Sensory Impaired   Autism Spectrum Disorder    
Occupational Therapy   
Physically Impaired, With Orthopedic Impairments 
Physically Impaired, With Other Health Impairments 
Physically Impaired, With Traumatic Brain Injury 
 
B. STUDENT PERFORMANCE GOALS AND OBJECTIVES 
To the maximum extent possible, the instructional objectives in basic skills and 
content areas indicated for students in basic programs shall be used as a 
reference in formulating the goals and objectives for exceptional students.  
 
The annual goals and objectives for exceptional students are stated in the 
Individualized Education Plan (IEP) for each student. Each year, an IEP review 
conference is held to which parents are invited and encouraged to attend. The 
purpose of this conference is to review student achievement and to formulate 
goals and objectives for the following year. Additionally, the IEP may be reviewed 
more frequently at parent and/or teacher request.  
 
The provision of an extended school year for identified exceptional education 
students is determined by an IEP committee, with emphasis on potential for 
regression of skills acquired during the regular school year. This information is 
reviewed by the IEP committee, with the decision regarding an extended school 
year noted on the IEP.  
 
Each student placed into an exceptional student program shall have an Individual 
Educational Plan (IEP) which is reviewed and updated at least annually. An IEP 
consists of written statements including: (6A-6.03028, FAC).  

1.  A statement of the student's present levels of educational performance; 
2. A statement of annual goals including short term instructional                  

objectives;  
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3.  A statement of specific special education and related services to be 
provided to the student and the extent to which the student will be able 
to participate in the regular educational programs;  

4.  The projected dates for initiation of services and anticipated duration of 
the services; 

5.  Appropriate objective criteria and evaluation procedures and schedules 
for determining, on at least an annual basis, whether the short term 
instructional objectives are being achieved; and  

6.  A statement of the needed transition services in accordance with 6A-
6.03028, (2) (g), FAC, to include, if appropriate, a statement of the 
school district's and each participating agency's responsibilities or 
linkages, or both, for each student beginning no later than age sixteen 
(16) or at a younger age if determined appropriate.  

 
*C. REPORT OF STUDENT PROGRESS TOWARD STUDENT 
PERFORMANCE STANDARDS AND PROMOTION CRITERIA 
Students with disabilities must meet grade level promotion requirements for 
general education unless otherwise stated on the Individual Educational Plan 
(IEP). Students enrolled in ESE programs must master the appropriate Sunshine 
State Standards or have results of remediation strategies documenting mastery, 
in their IEP. The ESE teacher is responsible for the assessment, remediation, 
and documentation of the appropriate standards.  
 
Students with disabilities must meet the school district proficiency levels unless 
the studentôs IEP indicates that the disabling condition impacts the studentôs 
progress in the general curriculum. Students with disabilities who meet IEP goals 
and objectives may be promoted for good cause based on the accomplishment 
of those IEP goals and objectives and there are no conflicting requirements for 
promotion in Florida State Statutes. The studentôs cumulative record should 
indicate ñgrade assignment, promoted for causeò.  Additionally, third grade 
students with disabilities shall adhere to the requirements outlined in the previous 
section. 
 
The following factors may be considered for promotion of students with 
disabilities at all grade levels, unless specified by Florida Administrative Code 
and/or Florida State Statute  

Å Adequate progress toward achieving annual goals and short term 
objectives or     benchmarks  
Å Chronological age  
Å Grades earned in all courses  
Å Attendance  

 
ELEMENTARY PROMOTION 

B.  GOOD CAUSE 

If a student does not meet the requirements for promotion, but has already been 
retained the maximum number of times or has individual circumstances 



 89 

indicating that retention would not be in his/her best interest, the student may be 
considered for grade assignment for ñGood Causeò on an individual basis. Good 
Cause exemptions are limited to the following for third grade students: 

1. ELL students who have had less than 2 years of instruction in an 
English for Speakers of Other languages program. 

2. Students with disabilities whose Individual Education Plan (IEP) 
indicates that participation in the statewide assessment program is not 
appropriate. 

3. Students who demonstrate an acceptable level of performance on an 
alternative standardized Reading assessment approved by the State 
Board of Education (Norm Referenced test, 45th percentile or above). 

4. Students who demonstrate, through a student portfolio, that the 
student is reading on grade level as evidenced by demonstration of 
mastery of the Sunshine State Standards in reading equal to at least a 
Level 2 performance on the FCAT. 

5. Students with disabilities who participate in the FCAT and who have an 
IEP and documented remediation in reading for more than 2 years but 
still demonstrate a deficiency in reading and were previously retained 
in kindergarten, grade 1, grade 2, or grade 3. 

6. Students who have received the intensive remediation in reading for 2 
or more years but still demonstrate a deficiency in reading and who 
were previously retained in kindergarten, grade 1, grade 2 or grade 3 
for a total of 2 years. 

7. Students with disabilities who have not met proficiency goals, but for 
whom the Child Study Team, or IEP/504 Committee, recommend ESE 
grade placement.  Documentation shall include review of academic 
history, IEP goals and objectives, and other documentation pertinent to 
this decision. 

8. Students with disabilities who have never been retained, and who is 
identified as being non-proficient in reading and is mastering their 
individual IEP goals. 

 
Additionally, an elementary student who has been previously retained and who 
has a Section 504 Accommodation Plan that reflects that the student has 
received intensive remediation in reading for 2 or more years is eligible for 
promotion. 
 
B. GRADE THREE  
Requests for Good Cause exemptions from the mandatory third grade retention 
requirement must include documentation submitted by the teacher to the school 
principal to give to the retention committee.  The retention committee must 
review and discuss each recommendation with the teacher and make the 
determination as to whether the student should be retained or placed for Good 
Cause.  If the retention committee determines that the student should be placed 
for Good Cause, the principal must make that recommendation in writing to the 
district school superintendent on the CCSB 1529 district form for ñRetention 
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Decision Documentation.ò This form must be submitted to the Superintendent 
prior to the end of the school year. The superintendent shall accept or reject the 
school principalôs recommendation by completing the form and notifying the 
principal of the decision.  
 
Requests for good cause exemptions for all other grades must include 
documentation submitted by the teacher to the retention committee.  Such 
documentation must consist only of the existing AIP, IEP, report card, student 
portfolio, cumulative/ESE record information and/or alternate test scores. The 
retention committee must review and discuss the recommendations with the 
teacher and principal and make the determination as to whether the student 
should be placed for Good Cause or retained.  
 

MIDDLE GRADES 
 
*Promotion /Graduation Requirements 
Students with disabilities seeking a standard diploma must adhere to the 
conditions and requirements set forth in the Middle School Sections pertaining to 
attendance, grading, curriculum, promotion, retention, acceleration and 
graduation from high school found in the middle school section of this document. 
 
Beginning with students entering grade 6 promotion from a school composed of 
middle grades 6, 7, and 8 require that the student must successfully complete 
academic courses as follows: 
 
Three middle school or higher courses in English.  These courses shall 
emphasize literature, composition and technical text. 
 
Three middle school or higher courses in mathematics.  Each middle school must 
offer at least one high school level mathematics course for which students may 
earn high school credit. 
 
Three middle school or higher courses in social studies, one semester of which 
must include the study of state and federal government and civics education. 
 
Three middle school or higher courses in science. 
 
One course in career and education planning to be completed in 7th or 8th 
grade.  The course may be taught by any member of the instructional staff; must 
include career exploration using CHOICES for the 21st Century or a comparable 
cost-effective program; must include educational planning using the online 
student advising system known as Florida Academic Counseling and Tracking for 
Students at the Internet website FACTS.org; and shall result in the completion of 
a personalized academic and career plan. 
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For each year in which a student scores at Level 1 on FCAT Reading, the 
student must be enrolled in and complete and intensive reading course the 
following year.  Placement of Level 2 readers in either an intensive reading 
course or content area course in which reading strategies are delivered shall be 
determined by diagnosis of reading needs.   
 
For each year in which a student scores at Level 1 or Level 2 on FCAT 
Mathematics, the student must receive remediation the following year, which may 
be integrated into the student's required mathematics course. 
 

HIGH SCHOOL 

 
Promotion/Graduation Requirements 

Students with disabilities seeking a standard diploma must adhere to the 
conditions and requirements set forth in the High School Sections pertaining to 
attendance, grading, curriculum, promotion, retention, acceleration and 
graduation from high school found in the high school section of this document. 
 

*Promotion/Graduation Special Diploma 
Promotion Criteria from Grade 9 to 10 
In order to be promoted to Grade 10, the student must have earned four (4) 
credits above Grade 8.  Additionally, promotion will be a reflection of successful 
completion of IEP goals and objectives. 
 
***Second year 9th grade students (freshmen) who, at the end of the first 
semester, have met the sophomore requirements may be reclassified as 
sophomores at the end of the first semester. 
 
Promotion Criteria from Grade  10 to Grade 11 
In order to be promoted to Grade 11, the student must have earned ten (10) 
credits above Grade 8.  Additionally, promotion will be a reflection of successful 
completion of IEP goals and objectives. 
 
***Second year 10th grade students (sophomores) who, at the first semester, 
have met the junior requirements, may be reclassified as juniors at the end of the 
first semester.  If the student is required to take the FCAT by his/her IEP, that 
becomes part of the requirement for reclassification to junior status. 
 
Promotion Criteria from Grade 11 to Grade 12 
In order to be promoted to grade 12 the student must have earned sixteen (16) 
credits  
above Grade 8.  Additionally, promotion will be a reflection of successful 
completion of IEP goals and objectives. 
 
***Eleventh grade students (juniors) who have 19 credits at the end of the first 
semester may be reclassified as seniors at the end of the first semester.   
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Students seeking a Special Diploma Option #2, Special Diploma 16 Credit 
Option, or Special Diploma 12 Credit Option, will be classified as a senior the 
school year they are scheduled to graduate per his/her IEP. 
 
*PROMOTION FOR SPECIAL DIPLOMA OPTION 2; SPECIAL DIPLOMA 16 
CREDIT OPTION; AND SPECIAL DIPLOMA 12 CREDIT OPTION 

1. Students seeking a Special Diploma Option #2, Special Diploma 16 Credit 
Option and Special Diploma 12 Option, will be assigned grade level based 
upon successful completion of IEP goal and objectives. 

 
A. PROMOTION FOR SPECIAL DIPLOMA OPTION 2; SPECIAL DIPLOMA 16 
CREDIT OPTION; AND SPECIAL DIPLOMA 12 CREDIT OPTION 

1. Students seeking a Special Diploma Option #2, Special Diploma 16 
Credit Option and Special Diploma 12Credit Option, will be assigned 
grade level based upon successful completion of IEP goal and objectives.  
2. Second year 9th grade (freshmen) students who, at the end of the first 
Semester, have met the sophomore requirements may be reclassified as 
sophomores at the end of the first semester.  
3. Second year 10th grade students who, at the first semester, have met 
the junior requirements, may be reclassified as juniors at the end of the 
first semester. If the student is required to take the FCAT by his/her IEP, 
that becomes part of the requirement for reclassification to junior status.  
4. Eleventh grade students (juniors) who have 19 credits at the end of the 
first semester may be reclassified as seniors at the end of the first 
semester.  
5. Students seeking a Special Diploma Option #2, Special Diploma 16 
Credit Option, or Special Diploma 12 Credit Option, will be classified as a 
senior the school year they are scheduled to graduate per his/her IEP.  

 
B. GRADUATION REQUIREMENTS FOR CERTAIN EXCEPTIONAL 
STUDENTS 
 
The Individual Educational Plan (IEP) committee shall document whether the 
exceptional student is pursuing a course of study leading toward a Standard or 
Special Diploma on the IEP developed during the studentôs eighth grade year, or 
the IEP developed during the year prior to the studentôs sixteenth birthday, 
whichever occurs first. The decision shall be reviewed annually.  
 

 Types of Diplomas 

 
A. STANDARD DIPLOMA -Eligibility and Requirements  

1. All students may be given the opportunity to meet the requirements for 
a standard diploma. If a student is seeking a standard diploma, it must be 
so indicated on the current IEP. (See Standard Diploma section for 
additional information)  
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2. The standard diploma shall be awarded to any student who 
satisfactorily completes the high school program and has met all local and 
state requirements for graduation. The standard diploma will be awarded 
to students who: 

a. Successfully complete the required credits in grades 9-12, with a 
grade point average of 2.0, AND  
b. Earn a passing score on the state Florida Comprehensive 
Assessment Test (FCAT).  
See Section 3 for information related to the FCAT waiver for 
students with disabilities. 

3. Students with disabilities who are seniors and meet the state and 
district graduation requirements, which include earning 24 (standard 
diploma) academic credits and a 2.0 overall grade point average, but are 
experiencing difficulty in passing the Grade 10 Florida Comprehensive 
Assessment Test (FCAT), may be eligible for a waiver of the FCAT 
requirement for graduation with a standard diploma. In order to be 
considered for the waiver from the FCAT graduation requirement, the 
student must:  

a. Be identified as a student with a disability, as defined in section 
1007.02(2), Florida Statutes;  

b. Have an individual educational plan (IEP);  
c. Be a senior or student with disabilities who remains enrolled 

seeking a standard diploma for whom the FCAT is the graduation 
test;  

d. Have demonstrated mastery of the Grade 10 Sunshine State 
Standards;  
Participate in the 10th grade FCAT once in 10th grade and once in 
11th grade.   
While Participation in the spring administration of the FCAT during 
12th grade,   continues to be a recommended practice when 
evaluating a studentôs eligibility for the waiver, it is not required. 
beginning in the Have participated in intensive remediation for 
FCAT Reading and/or FCAT Mathematics, if passing scores were 
not earned; and  

e. Be progressing towards meeting the stateôs 24 credit/course and 
2.0 cumulative grade point average (GPA) requirements and any 
other district requirements for graduation with a standard diploma.  

 
4. Accommodations for students with disabilities participating in basic 
courses are allowed, as necessary, to assure students with disabilities 
have accommodations to meet the graduation requirements for a standard 
diploma. Accommodations of vocational courses and programs of study 
are allowed, as necessary, to assure students with disabilities the 
opportunity to meet graduation requirements for a standard or a special 
diploma.  
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a. Accommodations to basic courses shall not include modifications 
to the curriculum frameworks, course descriptions, or student 
performance standards, which a student must master to earn credit 
and must be specified on the studentôs IEP.  
b. Modifications to basic or vocational courses may include any of the 
following:  

1) The instructional time may be increased or decreased,  
2) Instructional strategies may be varied,  
3) Special communication systems may be used by the 

teacher or the student,  
4) Classroom and district test administration procedures may 

be modified as specified in Rule 6A-1.0943, FAC, to 
accommodate the studentôs disability.  

c. When providing accommodations for students participating in 
basic courses, one of the following strategies may be used:  

1. Assignment of the exceptional student to an exceptional 
education class for instruction in a basic course with the 
same student performance standards as those required of 
non-exceptional students,  
2. Assignment of the exceptional student to a basic 
education class for instruction, which is modified, to 
accommodate the studentôs exceptionality,  

d. Vocational course performance standards may be modified for 
an ESE student, and shall be reflected in the IEP.  
e. The IEP committee shall determine which of these strategies to 
employ based on an assignment of the studentôs needs and shall 
reflect this decision in the studentôs Individual Educational Plan.  

 
B. SPECIAL DIPLOMA -Eligibility and Requirements  
Students who have been properly identified as intellectually disabled, deaf or 
hard of hearing specific learning disabled, emotional/behavioral disabled, dual 
sensory impaired, autism spectrum disorder, physically impaired w/ orthopedic 
impairments, physically impaired with other health impairments, or physically 
impaired with traumatic brain injury, or language impaired are eligible to pursue 
and earn a special diploma.  
 
The IEP team shall document on the IEP if the student is pursuing a course of 
study leading to a special diploma. The decision regarding the diploma option 
must occur during the studentôs eighth grade year or prior to the studentôs 16th 
birthday, whichever occurs first. Students who are working toward a Special 
Diploma must meet two criteria in order to be exempt from participating in the 
FCAT.  Their demonstrated cognitive ability:  
 

o prevents the student from completing the required coursework and 
achieving the Sunshine State standards and Goal 3 Student 
Performance Standards of Floridaôs System of School Improvement 



 95 

and Accountability, even with appropriate and allowable course 
accommodations, and,   

o extensive direct instruction is required to accomplish the application 
and transfer of skills and competencies needed for domestic, 
community living, leisure, and vocational activities.   

 
Additionally, if the student does not participate in the statewide assessment, they 
must participate in the state mandated alternate assessment in the same 
academic areas as their age/grade peers. 
 
The awarding of a special diploma or special certificate of completion does not 
prevent a student with disabilities from pursuing a standard diploma or from 
receiving a free appropriate public education until the student reaches the age 
21.  
 
There are two options by which a student may earn a special diploma; Option I is 
based on mastery of all Student Performance Standards; and Option 2 is based 
on mastery of Employment and Community Competencies.  
 

1. SPECIAL DIPLOMA -Option 1 (Based on Student Performance 
Standards)  
Students graduating with a Special Diploma must demonstrate mastery of 
the prescribed set of current or revised student performance standards for 
exceptional students and earn the minimum number of course credits 
specified by the district school board.  

a. Beginning with school year 2002-2003, special diploma 
requirements for certain students with disabilities shall include:  
Demonstration of proficiency at the independent, supported, or 
participatory level of each Sunshine State Standard for Special 
Diploma prescribed in paragraph (1) (h) of Rule 6A-1.09401, FAC 
as determined through the IEP process. Sunshine State Standards 
For students with disabilities as defined in this rule, mastery 
diploma, specified in paragraphs (1) (a) through (g) of Rule 6A-
1.09401, FAC shall be accepted in lieu of Sunshine State 
Standards for Special Diploma noted in subsection (12) of this rule 
for awarding of a special diploma.  

 
b. Determination and certification of mastery of student 
performance standards for exceptional students, outlined in 
subsequent sections; or higher levels of student performance 
standards for exceptional students adopted by the district school 
board and the minimum number of course credits specified by the 
district school board.  

 

9th
 10th

 11th
 12th 

English 9-12 English 9-12 English 9-12 English 9-12 
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1 credit 1 credit 1 credit 1 credit 

Math 9-12 
1 credit 

Math 9-12 
1 credit 

Math 9-12 
1 credit 

Math 9-12 
1 credit 

Reading 9-12 
1 credit 

Reading 9-12 
1 credit 

Reading 9-12 
1 credit 

Reading 9-12 
1 credit 

Science 9-12 
1 credit 

Science 9-12  
1 credit 

Social Studies 9-
12 

1 credit 

Social Studies 9-
12 

1 credit 

Elective 
1 credit 

Elective 
1 credit 

Elective 
1 credit 

LMS Trans 9-12 ½  
credit 

& any PE ½ credit 
or 

H.O.P.E. 

Course in Major 
or Minor 

Course in Major  
or Minor 

Course in Major 
or Minor 

Course in Major 
or Minor 

Social Studies 
9-12 

1 credit 

Social Studies 
9-12 

1 credit 

Social Studies 
9-12 

1 credit 

Elective 

 
 

c. For Student Entering Grade 9 for 2007-2008 School Year  
The table above represents the suggested four (4) year curriculum 
for students seeking the 22 credit Special Diploma Option #1. This 
option requires four (4) credits of English, four (4) credits of 
Mathematics, Reading each year until FCAT Level II is exceeded, 
two (2) credits of Science, two (2) credits of Social Studies, ½ credit 
of Life Management Trans 9-12, and ½ credit of any P.E., a course 
in a selected ñmajorò each year and elective credits to total 22 
credits in all.  
 
Students may substitute another course for Reading 9-12 when the 
student demonstrates a reading Level above II on the 10th grade 
FCAT or when the IEP committee determines that the studentôs 
functioning level is not appropriate for this course or other 
instruction is more essential for the student.  
 
The IEP committee may substitute another course in any area 
when it is determined more appropriate to meeting the needs of the 
student.  
 
**Electives may be comprised of vocational, specials skills courses, 
supported courses, miscellaneous courses, learning strategies, PE, 
basic courses, community based instruction, ESE Career 
Placement, and other courses in the not apply for Special Diploma.  
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***One (1) Reading credit may be substituted for one (1) English 
credit.  

 
d. Course Requirements for Special Diploma for Intellectually 
Disabled Students and Other Exceptional Students as determined 
by the IEP Team; and outlined in: 

 
Sixteen (16) credits must be earned in courses appropriate for the 
student and documented in the IEP. The student must have at least 
six semesters (9-12) full-time attendance, IEP objectives must be 
demonstrated. A student who earns the required number of credits, 
but who does not master the performance standards and objectives 
will receive a Certificate of Completion.  
e. Course Requirements for Special Diploma for Intellectually 
Disabled Students and other Exceptional Students as determined 
by the IEP Team:  
Twelve (12) credits must be earned in courses appropriate for the 
student and documented in the IEP. The student must have at least 
four semesters (9-12) full-time attendance, IEP objectives must be 
demonstrated. A student who earns the required number of credits, 
but who does not master the performance standards and objectives 
will receive a Certificate of Completion.  

 
*2. SPECIAL DIPLOMA ïOption 2  
(Based on Employment and Community Competencies Requirements, 
and a written Graduation Plan)  
 
Special Diploma Option 2 is an individually designed, flexible option based 
on mastery of employment and community competencies. Under this 
option, students must be successfully employed in paid jobs in the 
community as a requirement for graduation. Students may be assigned 
grade placement commensurate with their graduation plan.  

b. Basic Requirements  
In order for a student to receive an Exceptional Student Special 
Diploma under this option, a student must:  

1) Achieve all annual goals and short term objectives related 
to employment and community competencies specified by 
the Transition IEP.  
2) Be successfully employed in a community-based job for a 
minimum of one semester or ninety (90) days, at or above 
minimum wage in compliance with the requirements of the 
Fair Labor Standards Act.  
3) Demonstrate mastery of competencies specified in the 
individual graduation plan.  
4) Students on Option 2 must be considered as a senior two 
(2) semesters prior to the date of graduation. 
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b. Components of the Graduation Plan   

1) The plan must be developed and signed by the students, 
studentôs parent, teachers, school-based administrator or 
designee, and employer prior to the studentôs placement on 
the job.  
2) The plan identifies the competencies the student is 
expected to demonstrate related to employment.  
3) Identifies the competencies needed by the student related 
to living in the community.  
4) Identifies the criteria used to determine studentôs mastery 
of employment and community competencies.  
5) Identifies the work schedule and the number of hours to 
be worked per week (the student is expected to work full 
time, i.e. more than twenty hours per week unless physically 
or emotionally incapable as a consequence of the studentôs 
disability).  
6) Includes a description of the studentôs supervision related 
to employment to be provided by school district personnel, 
including where and frequency.  
7) Identifies the studentôs grade placement.  

c. Movement Between Standard and Special Diploma Options  
 

A student may move between the regular Standard Diploma and 
Exceptional Student Education Special Diploma options. The 
decision regarding whether a student chooses a course of study 
leading to a Standard Diploma or Special Diploma must be made 
by the IEP committee during the studentôs eighth grade year or age 
16 (whichever occurs first). This decision must be reviewed 
annually at the IEP meeting 
 
For students moving from a Standard Diploma to a Special Diploma 
Option, the student may receive elective credit toward a Special 
Diploma for passing regular education courses. If a student has 
been pursuing a Standard Diploma and wishes to change to 
Special Diploma Option 2, the student must master his or her own 
prescribed set of employment and community competencies 
regardless of the number and type of credits previously earned.  
 

*Students with disabilities who have not earned a standard diploma may 
stay in school until they are 22 years old.  This also applies to students 
with disabilities who have been awarded a special diploma, certificate of 
completion, or special certificate of completion before age 22.  The District 
will continue to offer services until the student is 22 years old or until the 
student earns a standard diploma, whichever comes first. 
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ASSESSMENT OF STUDENT PERFORMANCE IN REGULAR STATEWIDE 
ASSESSMENT PROGRAM 

 
Participation in the regular Statewide Assessment program shall be available to 
all exceptional students and students with handicaps defined by Section 504 of 
the Rehabilitation Act of 1973. Modification of test instruments and procedures 
that apply to exceptional students and students with handicaps defined by 
Section 504 of the Rehabilitation Act of 1973 are as follows: accommodations 
must be used on a regular basis and must be included in the studentôs IEP: (6A-
1.0943, FAC) or 504 Accommodation Plan.  The accommodations allowed on the 
FCAT are also allowed on the FCAT NRT and on the Stanford 10 (SAT 10) when 
given to third graders to determine promotion.  (The IEP Team's Guide to FCAT 
Accommodations, Bureau of Exceptional Education and Student Services, 
Department Of Education, 2005) 
 
Other standardized tests used by districts and schools to measure student 
academic progress may or may not allow the same testing accommodations as 
the FCAT. The test administration manual or the test publisher should be 
consulted.  A report of any testing situation using accommodations that are not 
allowed should be placed in the student's permanent record with a note of 
accommodations or changes made during testing with an explanation of their 
purpose. Such scores should not be aggregated. 
 
Additionally, "accommodations are changes to the way your child is expected to 
learn or how he or she is tested.  Modifications are changes to what your child is 
expected to learn." (Accommodations and Modifications What Parents Need to 
Know, Bureau of Exceptional Education and Student Services, Department Of 
Education, Florida Developmental Disabilities Council, Inc.) 
 
The Individuals with Disabilities Education Act and amendments (IDEA 2004) 
requires that students with a disability have the opportunity to be involved and 
make progress in the general curriculum, as appropriate for them.  Section 504 of 
the Rehabilitation Act of 1973 requires that accommodations to be provided to 
students with a disability, as outlined in the Section 504 Accommodation Plan. 
The Americans with Disabilities Act of 1990 prohibits discrimination against any 
people with disabilities. Florida's state and district laws and regulations support 
the federal laws.  State Board of Education Rule 6A-1.0943, FAC, ñStatewide 
Assessment for Students with Disabilities, and Section 1008.43 (11) (a, b), 
Florida Statutes, "General requirements for high school graduation" describe 
allowable accommodations and modifications. 
 
A. FLEXIBLE SCHEDULING      
The student may be administered a test during several brief sessions, so long as 
all testing is completed by the final allowed test date specified by the 
Commissioner.  
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B. FLEXIBLE SETTING  
The student may be administered a test individually or in a small group setting by 
a proctor rather than in a classroom or auditorium setting.  
 
C. RECORDING OF ANSWERS  
The student may mark answers in a test booklet, type the answers by machine, 
or indicate the selected answers to a test proctor. The proctor may then 
transcribe the student's responses onto a machine-scorable answer sheet.  
 
D. ASSISTIVE TECHNOLOGY 
The student may use a magnifying device, a pointer, a non calibrated rule or 
template or other similar devices to assist in maintaining visual attention to the 
test booklet. An abacus and a Braille writer may be used. Use of electronic 
calculators, including talking calculators, is prohibited.  
 
E. REVISED FORMAT  
The student may be tested by one of the following three (3) methods specifically 
developed by the Department of Education.  

1. Visual reading  
2. The student may be tested with materials which are enlarged print or 
may be tested with regular print materials enlarged through mechanical or 
electronic means. Enlarged materials shall be provided only for students 
who meet the eligibility criteria for visually impaired programs specified in 
Rule 6A-6.03014, FAC.  
3. Tactile reading  
4. The student may be tested with materials which have been 
transformed to Braille code or tested by using devices which permit optical 
to tactile transformations. Test items which have no application for the non 
sighted person will be deleted from the tactile forms authorized or 
provided by the Department and shall be deleted from the requirements of 
Rules 6A-1.0941 and 6A-1.0942 FAC.  
5. Auditory or sign language presentation 
6. The test administrator may sign, provide oral interpretation or read to 
the student the following portions of the test: all mathematics items, all 
writing items, all oral reading items, and all directions. The reading items 
shall be read by the student using visual or tactile means.  

 
F. ANY OTHER MODIFICATIONS OR ADOPTIONS OUTLINED AS 
APPROPRIATE IN THE TEST MANUAL 
The preceding modifications are authorized, when determined appropriate by the 
superintendent or designee, for any student who has been determined to be an 
eligible exceptional student pursuant to Rules 6A-6.0301 and 6A-6.0331, FAC, 
and has a current Individual Educational Plan, or who has been determined to be 
a handicapped person pursuant to Rule 6A-19.001(6), FAC, and who has a 504 
Accommodation Plan. Students classified solely as gifted shall not receive any 
special test modifications. Satisfaction of the requirements of Rule 6A-1.0942, 



 101 

FAC, by any of the above modifications shall have no bearing upon the type of 
diploma or certificate issued to the student for completing school.  
 
Some students may need unusual accommodations for the FCAT. Unique 
accommodations usually involve changes to existing text materials.  A student 
may use a unique accommodation with the prior approval of the Commissioner of 
Education.  Allowable unique accommodations include the following and must be 
used on a regular basis in the classroom and documented on the studentôs IEP: 

1. Increased space between test items 
2. Fewer items on a page 
3. Tabbed or modified pages for easy turning 
4. Papers secured to work area 
5. Use of highlighter to separate test items or questions from answers 
6. Other specialized settings 
7. Reading passages with one complete sentence per line 
8. In no case shall the accommodations authorized herein be 
interpreted or construed as an authorization to provide a student with 
assistance in determining the answer to any test item. Guidelines 
recommended for making accommodation and modification decisions 
include:  
9.  Accommodations should facilitate an accurate demonstration of 
what the student knows or can do.  
10. Accommodations should not provide the student with an unfair 
advantage or interfere with the validity of the test, and they must not 
change the underlying skills that are being measured by the test.  
11. Accommodations must be the same or nearly the same as 
adaptations used by the student in completing classroom instruction and 
assessment activities.  
12. Accommodations must be necessary for enabling the student to 
demonstrate knowledge, skill, or mastery. Any questions regarding 
allowable accommodations must be referred to the Director of Curriculum, 
Assessment and Accountability, and determined using the appropriate test 
manual. Additionally, further information related to accommodations are 
available in the DOE publications "Accommodations and Modifications, 
2003 and the IEP Team's Guide to FCAT Accommodations, 2003. 

 
G. GUIDELINES FOR EXEMPTION FROM STATE ASSESSEMENT PROGRAM 
BY CERTAIN EXCEPTIONAL EDUCATION STUDENTS 1003.43 (11) (b), 
Florida Statutes; 6A-1.09431, FAC 
Exemption may be permitted only when both of the following criteria are met:  

1. The studentôs demonstrated cognitive ability prevent the student 
from completing coursework that would lead to mastery of achieving the 
Sunshine State Standards and Student Performance Standards even with 
appropriate and allowable course modifications, and 
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